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Department of Posts, India
& qEEdTeeL ST &1 F1AE
O/o The Chief Postmaster General
ArfeoT g8e, Yaa<-751001
Odisha Circle, Bhubaneswar-751001

No. RE/30-23/2024 (PA/SA) Dated at Bhubaneswar the '2.06.2024

Sub: Limited Departmental Competitive Examination (LDCE) for promotion
to the posts of Postal Assistant (Circle Office and Regional Offices),
Postal Assistant (Post Office) and Sorting Assistant (Railway Mail
Service) from eligible officials for the vacancy year 2024 (01.01.2024 to
31.12.2024) to be held on 21.07.2024 (Sunday).

NOTIFICATION

In pursuance of Directorate communication bearing No. A-
34012/02/2024-DE dated 07.06.2024, the Limited Departmental Competitive
Examination (LDCE) for promotion to the posts of Postal Assistant (Circle
Office and Regional Offices), Postal Assistant (Post Office) and Sorting Assistant
(Railway Mail Service) for the vacancy year 2024 (01.01.2024 to 31.12.2024) will
be held on 21st of July 2024 (Sunday) as per the prevailing Recruitment Rules.
Accordingly, applications are invited from the willing and eligible candidates in
the format enclosed (Annexure-I). The schedule of activities of the examination
is furnished hereunder:-

1. Schedule of activity:-

SI. No. Activity Proposed Date
(Schedule)
1. | Date of notification 12.06.2024 (Wednesday)

2. | Last date for receipt of Application form at 03.07.2024( Wednesday )
Divisional Office/Controlling Unit from
eligible candidates

3. | Receipt of duly filled in Application forms at | 08.07.2024(Monday)
Regional Office to be sent by Divisional
Office/Controlling Unit duly verified.
4. | Receipt of duly filled in Application forms at | 11.07.2024(Thursday)
Circle Office (Nodal Officer) to be sent by RO
duly verified.

5. | Issue of Admit Card by CO/RO/DO/ Unit to | 15.07.2024 (Monday)
the eligible candidates

6. | Date of Examination (Date & Time) 21+t July 2024 (Sunday)*

*Examination will commence exactly at 10:00AM in all the Centres.



Z Vacancies :

The number of vacancies for the year 2024 (01.01.2024 to 31.12.2024) will
be circulated in due course.

***DoPT vide O.M No. 36012/1/2020-Estt. (Res-11) dated 28.12.2023 has issued a
set of instructions regarding reservation in promotion to PwBDs. The proviso of section 34
of the RPWD Act, 2016 provides that the reservation in promotion shall be in accordance
with such instructions as are issued by the appropriate Government from time to time.

As per the DoPT Office Memorandum No. 36012/1/2020-Estt. (Res-11) dated
17.05.2022, Four percent (4%) of the total number of vacancies in the cadre strength within
Group °C’, from Group ‘C’ to Group ‘B’ and from Group ‘B’ to the lowest rung of Group ‘A’
shall be reserved for PwBDs. Reservation in promotion shall be applicable to the cadres in
which the element of direct recruitment, if any, does not exceed 75%.

3. Eligibility Criteria : -

As per the Department of Posts (Postal Assistant & Sorting Assistant)
Recruitment Rules 2022, notified vide GSR 459 (E) dated 17.06.2022 as amended
vide Department of Posts (Postal Assistant and Sorting Assistant) Recruitment
(Amendment) Rules 2023, notified vide GSR 21(E) dated 13.01.2023, the
following categories of official(s) of the Circle, excluding officials from Postal
Account Office or wing, are eligible to appear in the examination.

Category (A):-

(i) Officials holding post in Level 3 of the Pay Matrix with three years of
regular service in such post or five years of combined regular service in posts in
Level 1, Level 2 and Level 3 of Pay Matrix.

(ii)Officials holding post in Level 2 of the Pay Matrix with five years of
regular service in such post including the regular service in posts in Level 1 of
Pay Matrix.

(iii) Officials holding post in Level 1 of the Pay Matrix with five years of
regular service in such post.

Category (B):-

(i) Officials holding post in Level 1, Level 2 and Level 3 of the Pay Matrix
with total regular service of eight years including service rendered regularly as
Gramin Dak Sevaks.

Provided that for officials holding post in Level 1, Level 2 and Level 3 of
the Pay Matrix, who have rendered regular service as Gramin Dak Sevaks on or
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before 17.06.2022 the total regular service including the service rendered
regularly as Gramin Dak Sevaks shall be five years.

Note 1: Eligibility of service condition shall be as on 01.01.2024.

Note 2: The officials mentioned at Category (B) above will be considered only if
sufficient officials mentioned at Category (A) are not available for filling up the
notified vacancy.

Note 3: Eligibility of an official shall be determined with respect to the post held
substantively and relevant pay level of the post in Pay Matrix and not with
respect to the level in which an official is drawing pay as on the crucial date of
eligibility by virtue of financial upgradation under the Time Bound One
Promotion, Biennial Cadre Review or Modified Assured Career Progression etc.

4. Pattern & Syllabus of Examination : The examination will he conducted
as per the revised pattern and syllabus circulated by Directorate vide letter No.
17-08/2018-SPB-I dated 10.05.2019 under Annexure —C which shall be read
with letter No. 17-08/2018-SPB-I (pt.) dated 10.06.2019 and 17-08/2018-SPB-I
dated 20.06.2019, 26.06.2019, 28.06.2019, 11.07.2019, 23.07.2019, letter No. 17-
08/2018-SPN-I dated 09.09.2021, letter No. 17-08/2018-SPN-1 (pt.) dated
21.11.2022, and letter No. 17-08/2018-SPN-I dated 19.12.2022, 24.04.2023 and
29.05.2024 enclosed as Annexure-II.

Note: (i) The component of local language test (Paper-I1) has been removed vide letter
No 17-08/2018-SPN-I dated 29.05.2024.

Note (ii) The Data Entry Skill Test (DEST) will be conducted subsequently as per the
Instructions on the subject mentioned in Directorate’s letter no 17-08/2018-
SPN-I dated 19.12.2022.

5. Preference/Option : Applicants are required to indicate the order of
preference for cadre and then give order of preference for Division/Unit as per
the instruction issued vide DoP letter No W-04/8/2022-SPN-I dated 26.10.2023 in
Annexure -I (A). Allotment of Division / Unit will be made as per merit-cum-
preference basis subject to availability of vacancy. A candidate shall not be
considered for a Cadre or Division/Unit for which preference has not been
submitted by him.

6. Centres of Examination :

The examination will be conducted at Circle/Regional Head Quarters
only. The candidates will have to appear from the respective centres of their
Circle only.

7. The applications of the APS candidates should be sent to the concerned
Divisions only and not to Circle Office.



% The applications of the APS candidates should be sent to the concerned
Divisions only and not to Circle Office.

8. The Guidelines issued vide letter No0.29-6/2019-DD-III dated 10.08.2022
(as modified from time to time) by Department of Empowerment of Persons
with Disabilities (Divyangjan) regarding grant of scribe and compensatory time
to eligibre disabled persons shall be followed in letter and spirit.

9 All instructions issued by Directorate vide letter no. X-7/6/2022-SPN-II
dated 17.05.2023 as amended vide letter no. X-7/6/2022-SPN-II dated 22.09.2023
and 04.03.2024 regarding promotion of Government servants through Limited
Departmental Competitive Examination against whom disciplinary/criminal
prosecution are pending will be followed scrupulously.

10. The Standard Operating Procedure (SOP) issued vide letter No. A-
34012/02/2022-DE dated 11.08.2022 and letter dated 21.09.2023 to be followed in
the conduct of the examination at every stage.

11.  The Competent Authorify reserves the right to cancel this notification or
change or modify in then schedule, pattern & syllabus of the examination
partially or completely at any point of time.

12.  The candidates who are willing to apply for the examination should
ensure that they fulfill/satisfy all the eligibility criteria/ conditions/instructions
(mentioned at para 1 to 7) for appearing in the examination.

13. All the Divisional/Unit/Controlling heads are directed for giving
wide publicity to this Notification for inviting the Applications from
eligible candidates in prescribed form (Annexure - I). The Divisional/
Unit/controlling heads have to scrutinize the details furnished in the
Applications submitted by the candidates, thoroughly with reference to Name,
Date of entry into service, Date of Birth, category/community, eligibility criteria
etc with reference to the relevant recruitment rules and service records of the
concerned candidate.

14. The Divisional/Unit/Controlling heads are requested to start the
activity as per the notified schedule immediately. The schedule should be
adhered to strictly.

15.  The Divisional/Unit/Controlling heads are requested to intimate the
number of applications received to the concerned Regional Office by 08.07.2024
and the Regional Offices are requested to send particulars of the candidates in
the prescribed proforma (Annexure -III) duly filled in excel sheet to the Circle
Office (with Soft Copy) through e-mail id: adrectt-odi@indiapost.gov.in by
11.07.2024 positively for issue of Hall Permit / Roll Numbers. In case of any
dispute in permitting any candidate to appear in the examination, the same will
be settled by Divisional/Unit Head or Regional Level. The Divisional/Unit
Heads will issue the Hall Permits to the candidates on 15.07.2024.
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16.  Regional Office Berhampur and Sambalpur are requested to thoroughly
scrutinize the applications received from Divisions duly compiling the data of
candidates in enclosed proforma with recommendation or otherwise to this
office as per scheduled date fixed with reference to the prevailing rules and
guidelines. Circle Office, Bhubaneswar will no way be responsible for faulty
recommendation or non-recommendation. Similarly, Divisions under Head
Quarter region will also follow the above procedure. Further, before forwarding
the application form of the candidates to Circle Office, It is requested to keep a
copy of all the applications at Division/Unit/Regional Office for record.

17.  The application received after prescribed closing date will not be
entertained under any circumstances.

18. This notification may be given wide publicity amongst all eligible
candidates working in Divisions/Units. This notification is also available on the
Departmental website i.e www.indiapost.gov.in and www.odishapost.gov.in .

19.  This issues with the approval of the Competent Authority.

m%ﬁ%‘ﬁ”

(Tapas Kumar Dash)

g e (s
Asst. Director (RE)

H.OVHTS. & e, Afear ofages
O/o the Chief PMG, Odisha Circle,

HaaY/Bhubaneswar-751 001

Enclosures: Annexure - [, [(A), II & III.

Copy issued for information and necessary action to :-

The Postmaster General, Berhampur/Sambalpur Region.
. All SSPOs/SPOs/SSRM /SRMs/Other Units Heads in Odisha Circle.
. The Officer In Charge, P & T Admn Cell, APS Centre, C/0 56 APO.
. The Asst. Director (Staff), Circle Office, Bhubaneswar.
. The ADG (DE), Department of Posts, Dak Bhawan, Sansad Marg,
New Delhi-110001.
6. The Asst. Director (TO), Circle Office, Bhubaneswar for uploading a copy
of the notification on odishapost.gov.in website.
7. All recognized service unions as per standard list. PL_ ol
206 202y
TqETEF fARas (E)
Asst. Director (RE)
.OLHTS. T F1aa, dfear giHs«
O/o the Chief PMG, Odisha Circle,
y@a¥/Bhubaneswar-751 001
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ANNEXURE-1
lApp!ication form for Limited Departmental Competitive Examination AT »
or promotion to the cadre Postal Assistants (Circle Office and pas;;c:;cse;.lzc
Regional Offices), Postal Assistant (Post Office) and Sorting Assistants photograph duly
(Railway Mail Service) from eligible officials for the vacancy year 2024 | | attested by
(01.01.2024-31.12.2024) — to be held on 21.07.2024. Divisional
Head/Unit Head
Note:  All particulars shall be filled up in BLOCK letters.
SL.No. W Particulars Detail(s)
1| Name of the candidate (IN CAPITAL) 2
2 | Gender (Male/ Female / Transgender)
3 | Designation and place of posting
4 | Name of the Division / Unit
5 | Date of Birth (Attach self-attested
Matriculation certificate/ marks sheet)
6 | Category (UR/ SC/ST) 3
7 | Whether belongs to Person with L
Benchmark Disability, if so, details thereof
along with supporting documents.
8 | Dateof entry in the Department
9 | Details of Posts held substantively Pay Level in Pay Name | From | To
Matrix of the
; Posts
Level-3
Level-2
Level-1
10 | Details of regular engagement as From To Total eligible
Gramin Dak Sevaks, if any service as Gramin
Dak Sevak
11| Total eligible service as on 01.01.2024,
(a) | Total service in posts in Level-1, Level-2 and Level-3 YXY MM DD
of the Pay Matrix (upto 01.01.2024) (YY/MM/ DD)
(b) |Length of engagement rendered as GDS YY MM DD
(YY/MM/DD)
12 | Whether eligible as Category (A) or Category (B)
candidate as per eligibility criteria at Para-3 of
notification
13| Whether working in APS (Yes/No)
14 | Whether any penalty is in currency or Disciplinary
Proceedings Pending,. If yes, details thereof.

DECLARATION :

[ hereby declare that the particulars furnished in the application form are true, complete and
correct to the best of my knowledge and belief and will be supported by the original documents as and
when required. I fully understand that in case of False/Incorrect information found at any stage, my
candidature/appointment will be summarily rejected/terminated and appropriate action would be

taken against me.
Date :

Place : Sig:ature of the candidate
Page 1 of 2



I certify that I have verified the particulars of candidate from service record and found
correct. The candidature of the applicant is RECOMMENDED as Category (A) or Category (B)
candidate (Ref: as per eligibility criteria at Para-3 of notification) / NOT RECOI\K/IENDED. In
case, NOT RECOMMENDED reasons therefor.

>

Date :

Place :

Signature of Divisional/Unit Head
with designation stamp

Page 2 of 2



Annexure — I(A)

Order of preference of cadre/Division/Unit ' @

s

The candidates shall mandatorily indicate the Order of Preference all the Division/units in
the Circle along with the Application form. Allotment of Division/ Unit will be made as per merit-
cum-preference basis subject to availability of vacancy.

S.L No | Cadre associated with Division/Unit Order of preference (1/2/3
Pgstal Assistant (Circle Office & Regional
|
Offices)
2 Postal Assistant (Post Offices)
3 Sorting Assistant (Railway mail Service)

Order of preference for Division/Units

Name of Division/Unit Preference (Write the name of the Division with order of
preference

Division/Units under : Order of preference i.e-(1" 2™
Odisha Circle Name of the Division & 3%

PA (CO/RO)

BHUBANESWAR

PURI

CUTTACK CITY

JAJPUR

KENDRAPARA

CUTTACK SOUTH

BALASORE

BHADRAK

MAYURBHAN)J

RAIRANGPUR

NAYAGARH

SUNDARGARH

SAMBALPUR

ROURKELA

BOLANGIR

DHENKANAL

KEONJHAR

BERHAMPUR

KORAPUT

RAYAGADA

ASKA

PHULBANI

KALAHANDI

RMS N

RMS K

RMS BG

Note:-

1. Order of preference exercise once will not be changed.
2. If candidate is selected for PA(CO/RO) cadre, then he/she will be posted in Circle Office,
Bhubaneswar, RO Sambalpur and RO Berhampur.



Disclaimer

In the event of not getting the post in the Cadre and Division/unit of my preference/choice,
[ undertake to accept appointment in any other Division/Unit subject to the availability of vacancy
in the Division/Unit. I fully understand that decision of Odisha Circle will be final in this regard
and [ undertake to abide by the same.

Name of the applicant:
Date :
Place : ; Signature of the candidate

I certify that the candidate is eligible for the vacancy year 2023 and the candidate has
filled the order of preference form correctly.

Date :

Place :
Signature of Divisional/Unit Head
with designation stamp



~ANNEXURE 1]

PROFORMA REPORT

Application form for Limited Departmental ﬁnﬂﬂ.amzf..m Examination (LDCE) for promotion to the posts of Postal Assistant (Circle Office and Regional Offices), Postal Assistant (Post Office) and Sarting Assistant (Railway Mail Service) from eligible officials for the vacancy year 2024

(01.01,2024 to 31.12.2024) to be held on 21.07.2024 (Sunday).

51. | Name of the Name of the Designation| Date of birth | Category | Whether | Date of entry | Details of Posts|Details  of|Total service|Length  of|Whether Whether Whether any
No. Division candidate and place of| (DD-MM- |(UR/SC/ST)| belongs to in the held regular in posts injengagement |eligible as|working in|penalty is in ons as Calegory (A)
posting YYYY) Person Department [substantively (lengagement |Level-l, Level{rendered as|Calegory (A)|APS (Yes/No) |currency or| (Recommende | or Calegory (B)
with as per sl no. 9 of|as 2 and Level-3|GDS or Category Disciplinary a/ as per eligibility
Benchmark Application Gramin Dak|of the Pay|(YY/MM/DD)|(B) candidate Proceedings Not criteria at Para-3
Disability, form) Sevaks, ifiMatrix (uplo as per Pending. IfiR ded | of notification
if so, any ( as per|01.01.2024) eligibility yes, details )
details 51 No. 10 of (YY/MM/DD) criteria alt thereof.
thereof. the Para-3 of
Application | notification
form)

ded

Remarks

Total No. of Recommended candidates ;
Total No, of Nol Recommended candidates ;

Certified that the particulars of the applicants have been checked, verified as per record and found to be correct.
Signature of Divisional Head

with Designation and stamp

* The information should be furnished in the Excel Sleet wnd send soft copy tu this office through email id: adrectt-adi-dopGmic.in
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No. 17-08/2018-SPB-]
Government of India
Ministry of Communications

? Department of Posts
wkkkd

Dak Bhawan, Sansad Marg,
New Delhi-110001.

Dated: lp May, 2019
Te

All Chief Postmasters General / Postmasters General

Chief General Manager, BD Directorate / Parcel 1 irectorate / PLI Directorate
Director, RAKNPA / GM, CEPT / Directors of all PTCs

Addl. Director General, Army Postal Service, New Delhi

ALl General Managers (Finance) / Directors Postal Accounts / DDAP

el =S

Subject: Revision of Syllabus and Pattern of Examinations conducted by Department of

Posts for appointment to the posts of Multi Tasking Staff (MTS), Postman, Mail
Guard, Postal Assistant and Sorting Assistant — regarding

Sir,

[ am directed to refer to letrer No. 60-10/2011-SPB-] dated 10.03.2011 and letter No.
45-14/2012-SPB-1 dated 17.01.2014 on the pattern and -yllabus of examination(s)
conducted for filling up of the vacanemes of Multi Tasking Staff (MTS), Postman, Mail
Guard, Postal Assistant and Sorting Assistant. The Competent Authority has approved to
revise the pattern and syllabus of the examinations as under:-

a) Annexure A: Competitive Examination limited to Gramin Dak Sewak (GDS) for
appointment as Multi Tasking Staff, ‘

b) Annexure B: Competitive Examination limited to MTS and GDS for appointment
as Postman and Mail Guard,

¢} Annexure C: Competitive Examination limited to Postman / Mail Guard / MTS /
GDS for appointment as Postal Assistant and Sorting Assistant,

d) Annexure D: Competitive Examination for Direct Rec: aitment from Open Market
for the posts of MTS / Postman / Mail Guard / Postal Assistant / Sorting Assistant.

2. All the examinations will be held without the aid of books.

3. The syllabus of examination includes a component to test the knowledge of local
language of a candidate. The list of local languages, Postal Circle-wise, is at Annexure E.

c‘m%v‘;:h- -
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4.  Revised pattern, syllabus and local language mentioned herein shall come into force
from the date of issue of this communication and will be applicable to all examinations
thereafter.

3. It 18 requested that the revised syllabus and pattern may be brongf.t to the notice of
all concerned.

Yours faithfully,

(ol
(Muthuraman C)

Assistant Director General (SPN)
Encl: As ahove

Copy forwarded to:-

1. PS to Minister of State for Communications (I/C)
2. Sr.PPS to Secretary (Posts) / Sr PPS to Director General Postal Services
3. PPS/ PS to Addl. DG (Co-ordination)/ Member (Banking)/ Member (0)/ Member (P)/
Member (Planning & HRD) Member (PLI) Member (Tech)
Additional Secretary & Financial Adviser
Sr. Deputy Director Gencral (Vigilance) & CVO / Sr. Deputy Dircctor General (PAF)
Director General, P&T (Audit). Civil Lines, New Delhi
Secretary, Postal Services Board/ All Deputy Directors General
Chief Engineer (Civil), Postal Directorate
Director (DE). Postal Directorate
. All Sections of Postal Directorate
. All recognized Federations / Unions ! Associations

12. GM, CEPT for uploading the order on the India Post website.
13. Guard File

14. Spare copies.

o0 o~ oo
mELmag o,

Mylos.
(Leena George)
Section Officer (SPN-I)
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Annexure A_

e Pattern and Syllabus of Competitive Examination
Limited to Gramin Dak Sewak (GDS) for Appointment as Multi Tasking Staff

SRk bk

2 Pattern of Examination:
[_STITIO | _ Description = F-ﬁa_r-ﬁl : Paper-II
1 ' Competitive or ; Competitive Qualifying
i Qualifying |

[ 2 Type of Question Multiple Chaice Questions Multiple  Choice

: | Questions and

ST R i i Subjective

3 . Number of Questions | As per syilabus As per syllabus
4 [Maximum Marks | 100 in 2 Parts R 5
'3 !Duration | 60 Minutes 66 Minutes

8 ' Language of Question Bilingua), i.e, Hindi and English (as well as in |.
| | Paper Local Language, as publisied under the
i I provisions of Recruitment Rules, where Hind: is
: | not a local Janguage)
K ' Language of Answer Not Applicable as Multiple | As per question
| Paper . Choice Questions paper
8 ' Minimum Qualifying | (a) For SC/ST - 33% in each Paper
! ! Mark  (Subject to| (b) For OBC - 37% in each Paper
' - reservation policy of (c) For Others *40% in each Paper

| Government.) |
I1. Criteria for SBelection:-

e) Examination for Paper I and Paper II will be conducted in, t;ontinuity in one
sitting.

b) Only such candidates who qualify in each Paper, viz. Paper I and Paper1I
separately, shall be considered for final selection and their merit shall be
drawn in order of marks secured in Paper-I. Since Paper-Il is only qualifying,
marks secured in Paper-II shall not be added to marks secured in Paper-] to
decide merit,

c) After arranging the candidates in order of merit as at (b) above, number of
candidates to be declared successful shall he equal ta the number of vacancy in
each category.

d) In the event of any vacancy notified for recruitment remair s unfilled only due
to nonjoining of selected candidate, the next candidate in ‘he merit list shall
be considered for appointment. However, appointment of such candidate shall
be only on the ground of declining offer of appointment and no wait list or
approved panel shall be maintained.

;LQJ Lau,, ! Page 3of 16
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I1, Syllabus:

~ PAPER-I (60 Minutes)

| Part-A

i Mmmum

" marks - 60

' [30 questions
‘ of 2 marks
each]

| Post Office Guide Part |
'a) Organization of the Department
b) Type of Post Offices
¢) Business Hours
~d) Payment of postage, stamps and stationery
{ &) General rules as to packing, sealing and
_ posting, manner of affixing postage stamps
{ D Methods of address
. 1) Post boxes and Post bags
h) Duties of Letter Box peon
'11) Official postal articles
'11) Prohibited postal articles
. k) Products and Services : Mails, Banking &
Remittances, Insurance, Stamps and
Business (Referenca: India Poat website)

23 questions ||

i e
| &) Definitions

7 questions

'['General Awareness/Knowledge

| Topies to be coverad (1 to 3 questions from
| | =ach topic):

'| &) Indian Geography

| | b) Civics

.f ir ¢) General knowledge

'| @ Indian culture & freedom struggle

| @ Ethics and morale study

- 110 questions ||

. Basic Arithmetic

| Topics to be covered (1 to 2 questions from
each topic):

| a) BODMAS (brackets, orders, division,
| multiplication, addition, subtraction)

' b) percentage

c) profit and loss

d) simple interest

|| ) Average

) Time and work

g) Time and distance

h) Unitary method

10 questions

oo
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a

[ PAPERTI (60 Minutes)
Maximum =0
marks - 50 - Translation of words from English to local 15 questions
language Multiple choice question) | of 1 mark
each
'I‘za_n._;:latinu.:>£'wmrd»fmvmlocnllmgung»tod 15 questions
En:ﬁnh&nlﬁnleehdeequmim) .of 1 mark
Iduuwﬁﬁnginlmdhmaceinwhﬁﬂ 10 marks
' words
{1 question to be attempted out of 3 aptions)
Paragraph / short essay in local language of |10 marks
' 40 to 50 words
iEquesﬁonmbeuumptedoutofBopﬁma) ‘

hake

lar

i

Page5of 16



Annexure B

Pattern and € sllabus for Appointment as Postman and Mail Guard t.hme'!h
Gompeﬁ'h.va Examination limited to MTS and GDS

beavirsan

I. Pattern of Examination:

i Sl Description Paper'l ' Paper-11 Paper-1II
{ No

i 1 Competitive  or | Competitive ' Qualifying Qualifying
f__ﬁu_almg

2  Typeof Question | Multiple  Choice | Multiple Choice | On

Questions Questions and | Computer
% ; . _ | Subjective
3 Number of = As per syllabus | As per syllabus
_Questions :

4 Maximum Marks 150 in 2 Parts ' 50 125

5 Duration . - 90 Minutes | 60 minutes | 16 minutes

6 Language of | Bilingual, i.e. Hindi and English (as

Question Paper  well as in Local Language, as!
' published under the provisions of
Recruitment Rules, where Hindi is not |
a local langnage) _ ! J
T ' Language of Not Applicable as Asper questlon paper
| Answer Paper Multiple Choice l
Questions :
8 Minimum' (@) For SC/ST - 33% in each Paper i
' Qualifying Mark | (b) For OBC - 37% in each Paper
4} (Subject to | {¢) For Others -40% in each Paper ,
! reservation policy ' |
of Government.) !

I1. Criteria for Selection:-

a) Examination for Paper-I and Paper-II will be conducted in continuity in one
sitting. Thereafter Paper-Ill, ie Data Entry Skill Test (DEST), will be
conducted separately on the same day.

b) Only such cardidates who quelify in each Paper, viz. Paper-l, Paperl and
Paper-111, she | be considered for final selection and their merit shall be drawn
in order of marks secured in Paper-l. Since Paper-Il and Paper-III are only
qualifying, marks secured in Paper1]l and Paper-III shall not be added to
marks secured in Paper-I to decide merit,

¢) After arranging the candidates in order of merit as at (b) above, number of

candidates to be declared successful shall be equal to the number of vacancy in

each category.
Wty ko Page § of 16



d In the event of any vacancy notified for reeruitment remains unfilled only due
%0 r\.:_’;.-joining of selected candidate, the next candidate in the merit list shall
be considered for appointment. However, appointment of such candidate shall
be only on the ground of refusal of promotion / declining offer of appointment
and no wait list or approved panel shall be maintained.

II1. Syllabus:
2 Paper-1 (80 Minutes)
i Part-A
 Maximum a) Organization of the Department _ | 30 questions

- marks - 100 b) Type of Post Offices

' ¢) Business Hours

(50 questions | q) Payment of postage, stamps and stationery

! of 2 marks ) General rules as to packing, sealing anl

“each] pesting, manner of affixing postage stamps

') Methods of address |

' @) Post boxes and Post bags

h) Delivery of mails

1) Refusal of article

1) Payment of eMoney Order .

' k) Redirection .= s

') Instruction regarding address change

m) Articles addressed to deceased person

n) Liability to detention to certain mails

o) Facilities provided by Postmen in rura!
areas

p) Products and Services: Mails, Banking &
Remittances, Insurance, Stamps and |
Business (Reference: India Post Website)
Official Posta! Articles !

@) Prohibited articles _

a) Definitions- Head, Sub and Branch Office,
Mail Bag, Face and Facing, Beat, Camp |
. Correspondence, Late letters and teo late |
| letters, Mis-sent and Mis-divected articles .

10 questions

5 questions
' a) Head Postman 3 s
' b) Knowledge of Postal Business
¢) Supply of forms to be carried out
d) Sale of stamps
' ‘| @ Postman’s Book
} ') Address to be noted on Postal Articles
g) Damaged articles to be noticed
| Receipts for urticles issued for delivery
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i) Book of receipts for intimations and notices
delivery

j) Instruction for delivery

k) Reslization of postage before delivery

1) Receipts of addresses for registered

m) Delivery  to illiterate
Pardanashin women

{ minors E

! |0) Payment of e-Money Orders

p) e-Money Orders addressed to minors

g Payment of MO and delivery of
registered letters to lunatics

r) Duties of Village Postman

addressees, |

| ) Delivery .of insured articles addressed to |

Postal Manual Vol. VII
'| a) Stamps end Seals
1 b) Portfolio and its contents
c) Stationery
1 Preparation of daily report
1) Mail Abstract
| ) Exchange of Mails
' g) CageTB
'| h) Disposal of Mails addressed to a section or
|° & mail office
1) Closing of transit bags
j) Duties and responsibilities of Mail
| Guard/Agent
1 k) Final duties before quitting Van or office
D ‘A’ order and ‘B' order

5 questions

Part'B

“Maximum
marks — 50

' [25 questions
. of 2 marks
| each]

|, ¢) profit and loss

] General Awareness/Knowledge

- Jopics to be covered ( 1 to 3 questions from
each topic):
a) Indian Geography
. b) Civics
¢) General knowledge
d) Indian culture & freedom struggle
e) Ethics and morale study

10 questions

Basic Arithmetic

| Topics to be covered (1 to 2 questions from
 each topic):

' 1) BODMAS (brackets, orders, division,

multiplication, addition, subtraction)

b) percentage

10 questions

{8 phon
—
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d) simple interest

e) Average

f) Time and work

&) Time and distance
h) Unitary method

p— -~

| Reasoning and Analytical Ability (Non Verbal | 5 questions
{ Pictorial) B

PAPER-1I (60 Minutes)

Maximum
marks - 50

I

| S—

Translation of words from English to local | 15 questions of 1
language (Multiple choice question) mark each

Translation of words from local language to | 16 questions of 1
English (Multiple choice question) 3 mark each

words (1 question to be attempted out of 3
options)

Letter writing in local language in 40 to 50 | 10 marks

_ out of 3 options)

£
&

Paragraph / short essay in local language of ' 10 marks
| 40 to 50 words (1 question to be attempted

!

PAPER-III (15 Minutes)

' Maximum

! marks — 25

} [Data Entry

| Skill Test
(DEST)]

—

T ——

Skill test of data entry for 15 minutes on
computer on the same day. |

[Data entry of 1000 key depressions (+5%)]

25 marks

ke

Ko has,

|
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Annexure C

Pattern and Syliabus of Competitive Examination limited to Postman / Mail
Guard / MTS / GDS for Appointment as Postal Assistant and Sorting Assistant

kbt diddiid

Pattern of Examination:

S1 | Description Paper-] Paper-11 Paper-111
No .
11 Competitive  or | Competitive Qualifying | Qualifying
i Qualifying | : ’
2 Type of Question | Multiple Choice | Multiple Choice | On
' Questions Questions and | Computer
X Subjective
Number of | As per syllabus ' As per syllabus
Questions | i
Maximum Marks  100in 2 Parts 50 25
! Duration 120 Minutes 45 minutes 16 minutes
' Language of | Bilingual, i.e. Hindi and English (as
| Question Paper | well as in Local Language, as published
under the provisions of Recruitment
Rules, where Hindi is nol & local
-, language)
'7 | Language of | Not Applicable as | As per question paper
i Answer Paper Multiple Choice
§ Questions &
8 ! Minimum (a) For SC/ST - 33% in each Paper
' Qualifying . Mark | (b) For OBC - 37% in each Paper
- (Subject to | (c) For Others -40% in each Paper
| reservation policy i
of Government.) | : 4

w

-

RO

II.  Criteria for Selection:-

a) Examination for Paper I and Paper II will be conducted in continuity.
Thereafter, Paper III, i.e. Data Entry Skill Test (DEST), will be conducted
separately on the same day.

b) Only such cancidates who qualify in each Paper, viz. Paperl, Paper-Il and
Paper-1I1, shall be considered for final selection and their merit shall be drawn
in order of marks secured in Paper-l. Since Paper-11 and Paper-III are only
qualifying, marks secured in Paper-Il and Paper-lIl shall not be added to
marks secured in Paper-I to decide merit,

¢) After arranging the candidates in order of merit as at (b) above, number of

candidates to be declared successful shall be equal to the number of vacancy in
each category.

{ Hyhon
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d) Tn the event of any vacancy notified for recruit
to non‘joining of selected candidate, the next o
sam2 category shall be considered for appoint
such candidate shall be only on the ground of
offer of appointment and no wait list or approv

II. Syllabus for Posta! Assistant

Competitive Examination:

ment remains unfilled only due
andidate in the merit list in the
ment. However, appointment of
refusal of promotion / declining
ed panel shall be maintained.

/Sorting Assistant Limited Departmental

I

Paper-I (120 Minutes)

-
Part-A

Maximum
marks —50

' [50 questions

of 1 mark each]

| ") Postal Manual Volame Vil

 Post Office Guide Part I (except Telegraphic
Money Order)

10 questione

: Post Office Guide Part

II (except British and
: Irish Postal order) P

! 10 questions | |

Bagsic terminologies related to IT -
Modernisation project of Department of Posts

10 questions

 Praducts and Services: Mails, Banking &
Remittances, Insu rance, Stamps and Business
(Reference: India Post Website) -

10 qticst.ions

| ) Postal Manual Volume VI — Part]

b) Postal Manual Volume VI — Part ITT
(chapter IandI)

c) Updated SB Orders issued by Directorate
t1l] 31 December of the preceding year in
which exam is being conducted

' 5 questions

Lb) Foreign Post Manual 5

5 questions

% Par:-B

fl\daximum
| marks - 50

l [50 questions
+of 1 mark each]

|

SN

' topic):
. &) Indian Geography

- General Awareness / Knowledge -t

Topice to be covered (2 questions from each

| b) Civies
¢) General knowledge
.| ) Indian culture & freedom struggle

| ) Ethics and morale study i

. 10 questions

Basic Arithmetic

| _Topies to be covered (2 to 3 questions from

20 questions |

Ko ko,
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each topic):

' a) BODMAS (brackets, orders, division,
. multiplication, addition, subtraction)
b) percentage :

¢) profit and loss

4) simple interest

) Average

" A Time and work

g Time and distance

| h) Unitary method

I

i ——

{Non Verbal

Reasoning and Analytical Ability
/ PictoriaD)

20 questions

! PAPER-II (45 Minutes) |
Maximum :
' marks <50 Translation from English to local language | 15 questions
M- itiple choice questions (10 English words | of 1 mark
' closest meanings in local language to be each
identified)
Translation from local language to English 15 questions
| - Multiple choice questions (10 local language of 1 mark
|| words closest meaning in English words tobe | each
.| identified
i Letter writing in local language (1 to be | 10 marks
! attempted out of 3 options)
' Paragraph/ short essay in local language of 80 to 10 marks
‘ . 100 words (1 to be attempted out of 3 options) |
E : PAPER-III (15 Minutes)
! Maximum
‘ marks - 25 8kill test of data entry for 15 minutes on | 25 marks ﬁ—‘
{Data Entry || computer on the same day. !.
- Skill Test | i

Fi (DEST)]

!i ' [Data entry of 1200 key depressions (+ 5%)]

wErkww

{jghon
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Annexure D
Patterw ‘and Syllabus of Examination for Direct Hac‘ruitment from Open Market
LAl E 2 2 T ST T L 3 -
' 3 Pattern of Examination:
T8 . Description | Paper-] Paper-I1 Paper-IIT
. No | .
i1 | Competitive  or | Competitive Qualifying Qualifying
! Qualifying '. : el -'
'2 | Typeof Question ’ Multiple . Choice | Subjective On
Questions Computer
3 Number of | As per syllabus As per syllabus | e
= Questions J
(& | Maximum Marks | 100 60 40
5 ! Duration ' 80 Minutes 45 minutes | 30 minutes
'6  Language of | Bilingual, i.e. Hindi and English (as !
' ' Question Paper ' well as in Local Language, as published
! ‘under the provisions of Recruitment
Rules, where Hindi is not a local i
5 <] language)
7 ! Language of | Not Applicable as| As per question paper
Answer Paper Multiple Choice I
Questions . ]
[8 'Minimum ' (a) For SC/ST - 33% in each Paper
Qualifying Mark | (b) For OBC - 37% in each Paper
- (Subject to | (c) For Others -40% in each Paper
reservation policy | _
_of Government.) | ¥ !

Il Criteria for Belection:-
a) Examination for Paper I will be conducted for all candidates

b) Candidates will be shortlisted on the basis of performance in Paper I for
appearing in Paper 11 and Paper /1. Depending upon the number of vacancies,
number of candidates to be shortlisted will be between 3 to 5 times the numbey
of vacancies,

¢) Only such carndidates who qualify in Paper I, Paper II and Paper III separately
shall be considered for final selection and their merit shall be drawn in order of

marks secured in Paper-] only since Paper IT and Paper 11I are only qualifying
in nature.

d) The final number of selected candidates shall be equal to the number of
vacancy in each category.

L

-
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e) In the event of iny vacancy notified for recruitment remains unfilled only due
to non-joining of selected candidate, the next candidate in the merit list in the
same category shall be considered for appointment. However, appointment of
such candidate shall be only on the ground of declining offer of appoighment
and no wait list or approved panel shall be maintained.

I1. Syllabus:
L PAPER-T (90 Minutes) Maximum Marks — 100)
' A. General Awareness/Knowledge 30
Topics to be covered (4 to 8 questions from each topic): Questions |
| a) Indian Geograpty '
' b) Civies
' ¢) General knowledge
d) Indian culture & freedom struggle
e) Ethics and morale study
B. Basic Arithmetic 40
Topics to be covered (4to 8 questions from each topic): Questions
a) BODMAS (brackets, orders, division, multiplication, addition, '
subtraction) !
b) percentage
¢) profit and loss
- d) simple interest / compound interest
e) Average
f) Time and werk
' @) Time and distance
' h) Unitary methor! = " =
C. Reasoning and Analytical Ability 30 ;
(Both verbal and non-verbal types) Questions
( Non verbal/ pictorial reasoning and analytical ability testing is
. preferred as question paper has to be bilingual)

e d

’E PAPER-II (45 Minutes) (Maximum marks—60) ]
'Translation from English to local ' Translation from English to local

Janguage _ __ language
Translation from local language to Translation from local language to
| English , | English
Letter writing in local language (1 to be | Letter writing in local language (1 to be
attempted out of 2 options) _ attempted out of 3 options)

~Paragraph/ short essay in local Paragraph/ short essay in local
language of 80 to 100 words {1 to be | language of 80 to 100 words (1 to be |
| attempted out of 3 options) attempted out of 3 options)

1
—t

| ~ PAPER-III (20 Minutes) (Maximum marks — 40) |
"Skill test of data entry for 20 minutes on computer on the | 40 marks '

. same day. [Data entry of 2000 key depressions (& 5%)] i j
ek
‘{L\k han Page 14 of 16
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Annexure E

s
Local Language of State/Union Territory for appointment to the posts of Multi
Tasking Staff (MTS), Postman, Mail Guard, Postal Assistant and Sorting

Assistant s
ko
S.No. | Name of Postal Geographical area of State / | Local Language of
Circle UT covered under the Pos Postal Divisions
. Circle : falling under Btate /
UT
] . Andhra Pradesh Andhra Pradesh Telugu
. and Yanam district of
: : liudu_cherry
2 Assam Assam (excluding Three Assamese ™
Districts of Barak Valley
and Bodoland Territorial
Couneil Areas )
Three Districts of Barak Bengali
. Valley
I ‘Bodoland Territorial Coungil Rodo
Areas
3 Bihar : Bihar - Hindi
g Chhattisgarh ___Chhattisgarh ; Hindi
B Dalhi | Delhi - Hindi
6 Gujarat | __ Gujarat = Gujarati
. Dadra and Nagar Havelhi |
| i Daman and Diu
. Haryana Haryana Hindi
= Himachal Himachal Pradesh Hindi
Pradesh
9 | Jammu and Jammu and Kashmir Urdu
Kashmir
10 Jharkhand Jharkhand - Hindi
11 |  Karnataka Karnataka Kannada
12 Kerala Kerala, Lakshadweep and -Malayalam
§ ____ Mabhe district of Puducherry
13 Madhya Machya Pradesh Hindi
___Pradesh {
14| Maharashtra | Maharashtra =1 Marathi
' Gea ! Konkuni
r- 35 North-East Arunachal Pradesh | Hindi/ English |
_ Manipur Manipuri
__Meghalaya | ___Hindi/ English
Page 150f 16
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S.No. | Name of Poatal | Geographical are of State/ = Local Language of
Circle - UT covered under the Poatal | Poetal Divisions
{ ' Circle falling under State /
. UT :;_
' Mizoram Mizo
= Nagaland Hindi / English |
- Tripura Bengali
16 Orissa Odisha Odia
17 Punjab Punjab Punjabi
4 Chandigarh Hindi / English
18 Rajasthan Rajasthan Hindi
19 Tamil Nadu Tamil Nadu Tamil
Puducherry (excluding Tamil
Mahe and Yanam district)
20 Telarzana ___Telangana Telugu
21 | Uttar . -adesh Uttar Pradesh Hindi
22 Uttarakhand Uttarakhand Hindi
23 West Jengal West Bengal Bengali
Sikkim Nepali
Andaman and Nicobar Hindi / English
Islands gy
ke d e h
Asdohar
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{ Contys o Excoftonce in Postal

Tasbnoleg, Wysore-570 010 New 1T-082018 SPB-1p {'

.J AR « 30 : Depariment of Posts
r i .:.ﬁ A E; ‘ ],-;"éf Dak Bhawan, Sansad Marg

= X "Tﬁ "1‘5‘::: New Delhi- 110001
il g I el
s o
Dated & June, 2019
1 !’II‘- = Lr et

Subject: Rovision of Svllabus and Patterit of Fxaminanons conducted by Department of

fosts lor appoiniment to the posts of Mult Tasking Staff (MTS), Postman. Mail
Coaard, Postal Assistant ind Sorting Assistant - regarding

handly refer to letter No, 17-08 2U15-SPB-1 of even No: dated 10.05.2019 on the

wbove  mentioned subject  vide whiely revised  syllabus  and pattern of full(}wil‘ig
examnatons was circulated as undey - :

¢ Annexure A: Compettive Examination limited to Gramin Duk Sewak (GDS) for
appomument as Multi Tasking Staff
G Annexure B: Competitive Examination limited to MTS and GDS for appointment
as Postman and Mail Guard ; _ Emo T
Git) Annexure € Competitive Examination limited to Postman / Mail Guard
GDS for appeintment as Postal Assistant and Sorting Assistant, e
Ov) Annexure D: Competitive Examination for Direct Recruitment from Open Market
for the posts of MTS / Postman / Mail Guard / Postal Assistant / Sorting Assistant.

2 In this regard, following corrections have been carried out:-
Corrections carried out in Barlier Entry Revised Entry
Pare 111 in Annexure-C ‘Syllabus for Postal Assistunt "Syllabus™
durting  Assistant Limited
Departmental Comperitive
i .
: Examination” T b 5 =
S.No. 5 for PaperIll under | 30 Mt 20 Minutes ™
Pattern of Examination” in
(Amnexure-D e AT IRmi # ;
\li other contents of the aforesad letter dated 10.05.2019 remain the same
s Yours faithfully
o RZ_
1 4
mlobig“o‘q

L1

(Muthuraman C)
Assistant Director General (SPN)
(‘up_\' Lo
E— 1. GM CEPT for upioading the order on the India Post website



To,

No. 17-08/2018-SPB-1
Government of India
Mimstry of Communications
Department of Posts
Dak Bhaui:;n, Sansad Marg,
New Delhi-110001,
Dated the 20t June, 2019

1. All Chinf Postmasters General / Postmasters General

2. Chief General Manager, BD Directorate / Parcel Directorate / PLI Directorate
3. Director, RAKNPA / GM, CEPT/ Directors of all PTCs

4. Addl. Director General, Army Postal Service, New Delhi

5. All General Managers (Finance) / Directors Postal Accounts / DDAP

Subject: Revision of Syllabus and Pattern of Examinations conducted by Department of

Sir,

Posts for appointment to the posts of Multi Tasking Staff (MTS), Postman, Mail
Guard, Postal Assistant and Sorting Assistant — regarding

In continuation of letter of even number dated 10.05.2019, read with letter of even

number dated 10.06.2019. on the above mentioned subject, the Competent Authority has
approved further mc difications in Annexure-B, Annexure-C and Annexure-D of the letter
dated 10.05.2019 as specified below:

L

W
()

(i11)

(iv)

®

Point No. II of both Annexure-B and Annexure-C, relating to criteria for selection,

shall be replaced with the following:-

Examination for Paper | and Paper Il will be conducted in continuity.

Out of the candidates who secure qualifving marks in both Paper-l and Paper-1I
separately, the number of candidates to be shorthsted for appearing in Paper-III
shall be 3 to 5 times the number of vacancies.

Candidates who qualify in Paper-11I shall be considered for final selection and their
merit shall be drawn i order of marks secured in Paper-l. Since Paper-Il and
Paper-lll are only qualifying, marks secured in Paper-IT and Paper-111 shall not be
added to marks secured in Paper-1 to decide merit.

After arranging the candidates in order of merit as at (i) above, number of
candidates to be declared successful shall be equal to the number of vacancy in
each category.

In the event of any vacancy notified for recruitment remains unfilled only due to
non-jorning of selected candidate, the next candidate in the merit list in the same
category shall be considered for appointment. However, appointment of such
candidate shall be only on the ground of refusal of promotion / declining offer of
appointment and no wait list or approved panel shall be maintained.
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In Annexure-C, Table for Paper-II under the caption ‘Syllabus’ shall be replaced
with the following:-

Sow 2w PAPERTI 45 Minutes) i
Makimum | DE s
marks -50 | Translation of words from English to local | 15 questions of
_language (Multiple chuice question) 1 mark each
Translation of words from local language to 15 questions of

English (Multiple choice question) __ > |1markeach
Letter writing in local language in 80 to 100 | 10 marks

words (1 question to be attempted out of 3

| options) A e F e 4

- Paragraph / short essay in local language of 80 | 10 marks

to 100 words (1 question to be attempted out of

.3 options)

In Annexure-D, Table for Paper-II under the caption ‘Syllabus' shall be replaced
with the following:-

‘:h'i‘ralmlation of words from English to - 15 questions of 1 mark each |
local language (Multiple choice question) |

3 s _ PAPER-II (45 Minutes) (Maximum marks — 60)

| Translation of words from local language =15 questions of 1 mark each

Lo English (Multiple choice question) '

- Letter writing in local language in 80 to ' 15 marks
100 words (1 question to be attempted

_out of 3 options) ot s,
Paragraph / short essay 1in  local 15 marks
language of 80 to 100 words (1 question

_to be attempted out of 3 options)

Letter of even number dated 11 1.05.2019 stands modified to the extent stated above.

Yours faithfully,
/
- u/ G U
(Satya Narayaha Dash)
Director (SPN)
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Copy forwarded to:- '

PS to Minister of State for Communications (1/C)

Sr.PPS to Secretary (Posts) / Sr.PPS to Director General Postal Sennces

PPS/ PS to Addl. DG (Cosordination)/ Member (Banking)/ Member (O)/ Member (P)/
Member (Plannming & HRD)Y Member (PL1)/ Member (Tech)

Additional Secretary & Financial Adviser

Sr. Deputy Director General (Vigilance) & CVO / Sr. Deputy Director General (PAF)
Director General, P&T (Audit), Civil Lines, New Delhi

Secretary, Postal Services Board/ All Deputy Directors General

Chief Engineer (Civil), Postal Directorate

. Director (DE), Postal Directorate

10 All Sections o Postal Directorate

11.All recognized Federations / Unions / Associations

12.GM, CEPT for uploading the order on the India Post website.

13.Guard File

14.Spare copies.

o I -

oB oo

Kooy

(l,eena George)
Section Officer (SPN-D
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No. 17-08/2018-5PB:1
Government of India
Ministry of Communications
g Department of Posts
- Dak Bhawan, Sansad Marg,
New Delhi-110001.
e
Dated: 3k June, 2019
To e :
All Chief Postmasters General / Postmasters General

Chief General Manager. BD Directorate / Parcel Directorate / PLI Directorate
Director, RAKNPA / GM, CEPT/ Directors of all PTCs

Addl. Directar General Army Postal Service, New Delhi
All General Managers (Finance) / Directors Postal Accounts / DDAP

LI S B S

Subject: Revision of Syllabus and Pattern of Examinations conducted by Department of
Posts for appointment to the posts of Multi Tasking Staff (MTS), Postman, Mail
Guard, Postal Assistant and Sorting Assistant — regarding

Sir.

In contiuation of letter of even No. dated 10.05.2019 on the above mentioned
subject the Competent Authority has approved the following:

1) Relaxation of qualifymng marks in respect of candidates belonging to PWD and EWS
CATEgOrIes appearing in examination for appomntment to the posts of MTS, Postman,
Mail Guard, Postal Assistant, Sorting Assistant shall be as follows, Subject to
reservation policy of the Government:

Category ' ~ Qualifying marks in cach paper excopt DEST :
EWS s e L ok
PWD _ [ —83%

W) Fixaton of qualifying marks for computer based Data Entry Skill Test, subject to
reservation policy of the Government:

Category Qualifying marks for Data Entry Skill Test !
Gen : ML Zecn 75% JE |
OBC/EWS 70% g
SC/ST e R o 85% ]
PWD Gf not exempted for skill 65%
test) ; Vi ST .o
Yours faithfully,
Selet ol

(Muthuraman C)
Assistant Dirvector General (SPN)
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Copy forwarded to:-

. PS to Minister of State for Communications (I/C)

Sr.PPS to Secretarv (Posts) / Sr.PPS to Director General Postal Services

PPS/ PS to AddL DG (Co-ordination)/ Member (Banking)/ Memtar (0)/ Member (P)/
Member (Planning & HRDY Member (PLI)/ Member (Tech) p

Additional Secretary & Financial Adviser

Sr. Deputy L rector General (Vigilance) & CVO / Sr. Deputy Director General (PAF)
Director General, P&T (Audit), Civil Lines, New Delhi

Secretary, Postal Services Board/ All Deputy Directors General

Chief Engineer (Civil), Postal Directorate

Director (DE), Postal Directorate

10.All Sections of Postal Directorate
11.All recognized Federations / Unions / Associations
- 12.GM, CEPT for uploading the order on the India Post website.
13.Guard File
14.Spare copies.

Kolan

(Leena George)
Section Officer (SPN-1)
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No 17-08/2018-SPB-I
Government of India

o : Ministry of Communications
Department of Posts

Dak Bhawan, Sansad Marg,
New Delhi-110001.

fh
Dared: 3¢ .June, 2019

To,

1 All Chief Postmasters General / Postmasters General

2 Chief General Manager, BD Directorate / Parcel Divectorate / PLI
Directorate

8 Director, RAKNPA / GM. CEPT / Directors of all PTCs

4 Addl Director General. Army Postal Service, New Delhi

Subject’ Revision of Syllabus and Pattern of Examinations conducted by
Department of Posts for appointment to the posts of Multi Tasking Staff
IMTS), Postman, Mail Guard, Postal Assistant and Sorting Assistant —
regarding

Sy,

I am directed to refer 1o this office’s letter of even number dated
10.05.2019, read with letters of even number dated 10.06.2019 and 20.06.2019,
on the above mentioned subject and to say that Paper-1I for all examinations
consists of translation from English to local language and vice-versa. Local
languazels) of Postal Circles were also communicated vide said letter 10.05.2019,
Annexure-E ibid

2 The Competent Authority has now approved modification in the syllabus
of Paper-Il of following examinations conducted in the States of Arunachal
Pradesh Nagaland and Meghalaya of North-East Circle:-

4. Competitive Examination limited to Gramin Dak Sewak (GDS) for
appomntment as Mult: Tasking Staff (Annexure A of letter dated 10.05.2019),

- b. Competitive Examination limited to MTS and GDS for appointment as
Postman and Mail Guard(Annexure B of letter dated 10.05.2019),

¢ Competitive Examination limited to Postman / Mail Guard / MTS / GDS for

appomtment as Postal Assistant and Sorting Assistant (Annexure C of letter
dated 10.05.2019). ¢
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3. Modified syllabus of Paper Il referred to in Para 2 above shall be as
under’-

Maximum | | Comp:ehensmn pawage in Enghsh with |10 tu{"runx of2
Marks: 50  Multiple Choice Qucmon-, [ marks each

Letter w rllmg in anh\h ! 15 marks
(1 question to be attempted out of 3 options) l

|

Paragraph / short essay in local language - 15 marks
{1 question to be attempted out of 3 options)
b, Tee L e : R Lo v i
1 Further. S-llabus of Paperll of Compenitive Examination for Direct

Recruitment from Open Market for the posts of MTS / Postman / Mail Guard /
Postal Assistant / Sorting Assistant (Annexure D of letter dated 10.05.2019) for
the candidates appearing in Arunachal Pradesh, Nagaland and Meghalaya of
North-East Circle shall be as under

Maximum Comprehension passage in English with 10 quest“i-nnsa of 2
Marks: 60  Muluple Chowce Questions marks each
" Letter writing in English T o o e

(1 question to be attempted out of 3 options)

Paragraph / Qhort cssay in local language ' 20 marks
(1 question to be attempted out of 3 options)

a. Further, it 1s clarified that Hind: shall be the local language in Postal
Divisions covermyg geographical region of Chandigarh.

6. Letter of even number dated 10.05.2019 stands modified to the extent
stated above.

Yours faithfully,

(o 98 ¥ &mmﬁ

{Muthuraman C)
Assistant Director General (SPN)
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Copy forwarded to:-

~o

oo e

-3 O

3

.;':"zf."PPS to Secretary (Posts) / Sr.PPS to Director General Postal Services

PPS/ PS to Addl. DG (Coordination)! Member (Banking)/ Member (0))]
Member (P)/ Member (Planning & HRD) Member (PLI) Member (Tech)

Additional Secretary & Financial Adviser
Sr. Deputy Director General (Vigilance) & CVO
Director General, P&T (Audit), Civil Lines, New Delhi

Secretary, Postal Services Board/ All Deputy Directors General
Director (DE). Postal Directorate

All Sections of Postal Directorate
All recogmized Federations / Unions / Associations

10.GM, CEPT for uploading the order on the India Post website.
11.Guard File

12.Spare copies.

ek,
(Leena George)
Section Officer (SPN-I)
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No 17-08/2018-SPB-1
Government of India
Ministry of Communications
Department of Posts
Dak Bhawen, Sansad Marg,
y Néw D?lhl 110001.
Dated: " July, 2019

To,
3 All Chief Postmasters General / Postmasters General
2. Chief General Manager. BD Directorate / Parcel Directorate / PLI
Directorate
3. Director, RAKNPA f GM, CEPT / Directors of all PTCs
4, Addl. Director General. Army Postal Service, New Delhi
5. Managers (Finance) / Directors Postal Accounts / DDAP

Subject: Revision of Syllabus and Pattern of Examinauons conducted by Department of
Posts for a:pointment to the posts of Multi Tasking Staff (MTS), Postman, Mail
Guard, Postal Assistant and Sor ting Assistant - regarding

S/ Madam,

I am directed to refer to this office’s letter of even number dated 10.05.2019, read
with modifications thereof on the above mentioned subject and to say that the Competent
Authority has approved further modifications i Part- I, Sr. No. 6 of Annexure:- A,
Annexure'B, Annexure'C and Annexure'D of the letter dated 10.05.2019 as specified
below -

Ex1fit_1_g_g _Prml-mm for Paper 1 Revised Provision for Paper |
B!llngual i.e. Hindi and Enghsh (as well as Bthng‘ual i.e. Hindi and English '1

| in Local Language, as published under the ;
‘provisions of Recruitment Rules, where

_Hindi is not a local language)

_ Exlsung Provnsmn ior Pape1 e ~ Revised Provision for Paper 11
" Bilingual, i.e. Hindi and English (as well as Lng,hsh to Local Language (as defined in
in Local Language, as published under the Annexure E of letter of even number
provisions of Recruitment Rules, where dated 10.05.2019) and vice versa
Hindi 1s not a local language) |

2 The provisions of Paper II in respect of North East Circle will be governed by this
. office letter of even number dated 28.06.2019.

3. Letter of even number dated 10.05.2019 stands modified to the extent stated above.
This will be retrospectively effective from 10.5.2019.
: Yours faithfully.

™ C._‘)_r(\.:f_ o
i) d.-C 19
(Muthuraman C)

Assistant Director General (SPN)
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Copy forwarded to:-

—

Sr PPS to Secretary (Posts) / Sr.PPS to Director General Postal Services

2. PPS/PS to Addl. DG (Co-ordination)/ Member (Banking)/ Member (0)/ Member
(P)/ Member (Planning & HRD)/ Member (PLI)/ Member (Tech)

3. Additional Secretary & Financial Adviser

Sr. Deputy Director General (Vigilance) & CVO / Sp. Deputy Director General

(PAF)

Director General, P&T (Audit), Civil Lines, New Delhi

Secretary, Postal Services Board/ All Deputy Directors General

Chief Engineer (Civil). Postal Directorate

Director (DE), Postal Directorate

. All Sections of Postal Directorate

10.All recognized Federations / Unions / Associations

11.GM. CEPT for uploading the order on the India Post website.

12 Guard File

13.Spare copies.

o

% =@ o

©

(Leena George)
Section Officer (SPN-T)
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Nu. 17-08/2018-SPB-1
Government of India
Ministry of Communications

Department of Posts =
. Dak Bhawan. Sansad Marg,
New De%i'llﬁ(){)l.

Dated: < July, 2019
To.
All Chief Postmasters General / Postmasters General
2. Chief General Manager, BD Directorate / Parcel Directorate / PLI

Directorate -
8. Director, RAKNPA / GM; CEPT / Directors of all PTCs
Addl. Director General, Army Postal Service, New Delhi
General Managers (Finance) / Divectors Postal Accounts / DDAP

ol

Subject:- Revision of Syllabus and Pattern of Examinations conducted by

' Department of Posts for appointment to the posts of Multi Tasking

Staff (MTS), Postman, Mail Guard, Postal Assistant and Sorting
Assistant — regarding

Sir/ Madam,

1 am directed to refer to letter of even no. dated 11.07.2019 on the above
mentioned subject. It has now been decided that the examination for Paper-I will
now be conducted as under:-

Paper-l English, Hindi and respective local language, where
Hindi is not a local language, as published vide letter of
even number dated 10.05.20198.

Yours faithfully,

(:-_..N/‘Z; . 4
| 23|p%|00L7
(Muthuraman C)
Assistant Director General (SPN)
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F.No.17-08/2018-SPN-] }__{
Government of India
: Ministry of Communications
X Department of Posts
Dak Bhawan, Sansad Marg,
New Delhi,

Dated 09% September, 2021
To,

All Chief Postmasters General / Postmasters Cieneral

Subject: Revision of Pattern, Syllabus and Qualifying marks of Paper-III viz, Data
Entry Skill Test (DEST), of competitive examinations conducted by
Department of Posts for appointment to the posts of Postman, Mail Guard,
Postal Assistant and Sorting Assistant.

Madam / Sir, _

I am directed to refer to Directorate's letter No. 17-08/2018-SPB-] dated .
11.12.2019 wherein revised parameters of Paper-I1l - Data Entry Skill Test for
recruitment to the posts of Postman, Mail Guard, Postal Assistant and Sorting
Assistant were communicated. Subsequently, the parameters communicated vide
said letter dated 11.12.2019 were also made applicable for examinations conducted
for 2020 vacancy vear. It wasz also communicated that the parameters
communicated vide said letter of 11.12.2019 would be reviewed for the examinations
for the vacancy year 2021 onwards. '

2. Accordingly, the matter has been reviewed and the Competent Authority has
approved following parameters of Data Emr_y Skill Test:

(v Competitive Examination limited to Multi Tasking Staff and Gramin Dak
Sevak for appointment as Postman snd Mail Guard - '

st e PAPER-TII (15 Minutes) S = g
Maximum = Sk g :

marks - 25 Skill test of data entry for 15 minutes on ' 25 m_arks
[Data Entry '|computer on  the  same day. |

Skill Test | I

(DEST)] | [Data entry of 600 key depressions (+5%)] | =
Minimum Qusrhfymg Marks [ (@) For Gen - GO% K Lo ik

 for Paper-111 viz. Data Entry | (b) For OBC/EWS - 60% . ol




%) i”*‘/
" (
“Skill Test (DEST) (Subject| o) For SC/ST - 50% ' ]
to reservation polic of (d) For PWD Gf not axempted for skill test) -
Government.) | B50% # ]
'u

-

(i)  Competitive examination lumited to Postman/Mal Guard/Multi Tasking
Staff/Gramin Dak Sevak for appointment as Postal Assistant and Sorting

~ Assistant e e
PAPER-III (15 Minutes) "

Maximum =2 e
marks — 25 Skill test of data entry for 15 minutes on | 25 marks '

' [Data Entry ! computer on the snme day.
i Skill Test I '
|

(DEST)] 1| (Data eutry of 800 key depressions (=5%)] | ‘

| Minimum Quahfymg Marks  (a) For Gen - 60%
for Paper-Ti1 viz. Data Entry - (b) For OBC/EWS - 60%
Skill Test (DEST) Subject (¢) For SCST - 50%
to reservation policy of i (d) For PWD Gf not exémpted for skill test) - |
Government.) | B0% j

i

3. Above parameters of DEST shall be applicable for the examination conducted

for 2021 vacancy year. This will be further reviewed for subsequent vacancy year in
due course.

Yours faithfully,

v-\ “-f ./,_‘\. v

c u,‘:,..:.‘: [
(Muthuraman C)
Assistant Divector General (SPN)




No. 17-08/201 S-SPN-I( pt.)
Government of India

Ministry of Communications
‘Department of Posts
e Dak Bhawan, Sansad Marg,
New Delhi-11000]
§ D&ted;gl‘?ovember, 2022
o, |
R - The Chief Postmaster General

All Circles

Subject:-Clarification regarding exemption to appear in Data Entry Skill Test (DEST) for Visually
Handicapped (VH) candidates — reg.

Madam/Sir,

Reference is invited to above stated subject and Department of Personnel and Training’s (DoP&T)
instructions regarding grant of exemption to physically handicapped candidates to appear in Data Entry
Skill Test (DEST) [POPT OM No. 14020/1/2014-Estt. (D) dated 22.04.2015 I

(i) If a physically handicapped candidate is otherwise qualified to hold the said post and is
certified by the competent Medical Authority i.e. the Civil Surgeon of a Government-Health Care
Institution that he is permanently unfit for the Typing Test (DEST) because of a physical
disability, may be exempted from Dpassing the DEST.

(ii) The term 'physically handicapped" does not cover those who are visually handicapped or who
are hearing handicapped but cover only those whose physical disability permanently prevents
them from typing. "

2. Earlier, vide letter No.17-08/2018-SPN-I dated 19.09.2022, U.P. Circle was advised to take
appropriate action based on the abovementioned instructions of DoP&T. However, keeping in view the
practical difficulties for VH candidates and principle of natural Justice, the matter was re-examined and it
was decided that VH candidates shall be exempted from appearing in DEST. These instructions were

communicated to all Postal Circles vide letter of even number dated 11,1 0.2022.

3. In continuation of above letter dated 11. 10.2022, it may further be noted that exemption granted to
VH candidates for appearing in DEST shall be made applicable to all VH candidates, from recruitment
year 2022 onwards. In cases where Data Entry Skill Test (DEST) has already been he'?for recruitment
year 2022, VH candidates who have appeared for DEST shall be taken as qualified~for the said
examination.

(Dileek Singh Sengar
£ ssistant Director General (SPN)

Copy t0:- CPMG, Delhi Circle w.r.t. their email dated 21 -10.2022 on the bove subject.



BY

No. 17-08/2018-SPN-I

Government of India
Ministry of Communications
Department of Posts o
*heky
e 03 Dak Bhawan, Sansad Marg,
New Delhi-110001
Dated: 19® December, 2022
/I‘he Chief Postmaster General

Subject:- Revision of parameters in Data Entry Skill Test (DEST) for appointment to the post
‘of Postman, Mail Guard, Postal Assistant and Sorting Assistant — regarding

MadamlStr,

' 1 am directed to r- fer to the subject cited above and say that vide Directorate’s letter of No.
17-0872018-SPN-1 dated 19.09.2021 parameters of Paper-II i.e. Data Entry Skill Test (DEST) for
mmnmmwﬁnpus:ofl’ostal Assistant, Sorting Assistant, Postman and Mail Guard were
ulated that the parameters of DEST communicated vide said letter of 09.09.2021
ﬂuﬂbeappﬁublcﬁrthcemnmoncmﬁuctedforzozl vacancy year. Para 3 of the said letter
_ptuvndedﬂutthepmmﬂm of DEST shall be further reviewed for subsequent vacancy year in due
course. Suhseqmntly, similar pattern, syllabus and qualifying marks of Paper-III for the year 2022
was circulated vide letter No. 17-08/2018-SPN-1 dated 22.07.2022.

2. The matter has been reviewed and Competent Authority has approved following parameters of
DEST:- .

ﬁ)ﬂmﬂuveemnamnhnuted to Multi Tasking Staff and Gramin Dak Sevak for appointment
to the post of for appointment to the post of Postman and Mail Guard:~

PAPER-IV (15 Minutes)
| Maximum marks- 25 Skill test of data entry for 15 minutes on computer.
[Data EmySlnlITcat (DBST)]
[Data entry of 600 key depressions (+ 5%)]

Minimum Qualifying Marks for Paper-I11 viz. | (a) For Gen/ OBC/EWS — 75%
Data Entry Skill Test ‘DEST) (Subject to | (b) For SC/ST/PWD (if not exempted for
reservation policy of Government) skill test) - 60%

Page 1 of 2
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(i) Competiti:_;: examination limited to Postman / Mail Guard / Multi Tasking Staff / Gramin Dak
Sevak for appointment to the post of Postal Assistant / Sorting Assistant:-

PAPER-III (15 Minutes)
[Data Entry Skill Test (DEST)) -
[Data entry of 1000 key depressions (+ 5%)]

Minimum Qualifying Marks for Paper-111 viz. (a) For Gen/OBC/EWS - 75%
Data Entry Skill Test (DEST) (Subject to (c) For SC/ST/PWD (if not exempted for
mmfmpoligqf Government) skill test) —60%

; = e

2. Further, it has been decided that the number of candidates to be shortlisted for DEST shall be
kept as three times of the number of vacancies declared at the time of nofification, In case vacancy is
revised upward/downward before publication of results (Paper-1 &II), the revised vacancy position
shall be notified and short listing shall be done three times of the revised vacancy. Revision in

vacancy position after declaration of results shall not be allowed except in exceptional circumstances
with prior approval of DGPS and in such cases revised vacancy shall be mu‘ﬁéﬁ’m&‘ :
candidates to be called for DEST shall also be revised accordingly. g

3. These instructions shall be applicable for all examinations to be notified on or after
01.01.2023. g :

/-cﬁ to:- Director (DE), Dak Bhawan.

Fasr 242




No. 17-08/2018-SPN-1
Government of India
Ministry of Communications
- Department of Posts
Dak Bhawan, Sansad Marg,
*“lew Delhi-110001

of Dated:- <4 *April, 2023
T())‘/..

The Chief Postmaster General
North East Circle

Subject:— Review of issue regarding local language test for appointment to the post of MTS / Postman /
Mail Guard / Postal Assistant / Sorting Assistant on the basis of examination in North East Circle-reg.

Sir,
I am directed to refr to your Office’s D.O. letter No. Staff/18-130/2022 dated 22.03.2023 on the
subject cited above vide which a proposal has been sent to the Directorate for reviewing local language

test for appointment to the post of MTS / Postman / Mail Guard / Postal Assistant / Sorting Assistant on
the basis of examination in North East Circle.

2 As per Annexure-II of letter No. 17-08/2018-SPB-1 dated 05.04.2022 (Pattern and Syllabus for
appointment as Postman/ Mail Guard/ MTS) and Annexure-E of letter No. 17-08/2018-SPB-I dated

10.05.2019 (Pattern and Syllabus for appointment as Postal Assistant/ Sorting Assistant), local language
for North East Postal Circle is as under:-

SI. No. | Geographical areas of State covered | Local Language of Postal
under Morth East Postal Circle Divisions

1. Arunachal Pradesh

2. Meghalaya Hindi/English

3. Nagaland

4, Manipur Manipuri

- § Mizoram Mizo

6. Tripura Bengali

3 Competent Authority has approved that local language for the entire North East Postal Circle shall
be Hindi / English / Manip i/ Mizo / Bengali.

4. Accordingly, North East Postal Circle may give an option to the candidates to choose any one of
the prescribed local language of the Circle, viz. Hindi / English / Manipuri / Mizo / Bengali, for local
language test, while applying for the aforesaid posts on the basis of examination.

‘ Yours faithfully,
fa o

/ 50

(Dileep Singh Sengar)
Assistant Director General (SPN-I)
\—Cgpy to:- Director (DE), Dak Bhawan for information.



F.No.17-08/2018-SPN-]
Government of India
Ministry of Communications -
Department of Posts

Dak Bhawan, Sansad Marg,

New Delhi, dated 29.05.2024
To,

All Chief Postmasters General / Postmasters General

Chief General Manager, BD Directorate/Parcel Directorate/ F LI Directorate
Director, RAKNPA / GM. CEPT / Directors of all PTCs

Addl. Director General, Army Postal Service, New Delhi .

All General Managers (Finance) / Directors Postal Accounts / DAP

e W -

Subject: Revision of Syllabus and Pattern of examinations conducted by Department of
Posts for appointment to the posts of Postal Assistant/Sorting Assistant.

Madam / Sir,

The Competent Authority has reviewed the Syllabus and Pattern of the examinations
conducted for appointment to the posts of Postal Assistant and Sorting Assistant and has
decided that the component of local language test (Paper-II) shall bc removed. Annexure ‘C’
of letter no. 17-08/2018-SPB-| dated 10.05.2019, as amended from time to time stands
modified accordingly. e

2, Circles are requested to bring this to the notice of all concerned,

Yours faithfully,

vikgred

(Vangara Prasad)
Assistant Director General (SPN)



Copy to:-
0

1. Sr.PPS to Secretary' (Posts) / Sr.PPS to Director General Postal Services
2. PPS/ PS to Addl. DG (Co-ordination)/ Member (Banking)’ Member (O) Member (P)/
Member (Planning & HRD)/ Member (PLI) Member (Tech)
3. Additional Secretary & Financial Adviscr
4. Sr. Deputy Director General (Vigilance) & CVO / Sr. Deputy Director General (PAF)
5+ Director General, P&T (Audit), Civil Lines, New Delhi
6. Secretary, Postal Services Board/ All Deputy Directors General
7. Chief Engineer (Civil), Postal Directorate

“Director (DE), Postal Directorate
9. All Sections of Postal Directorate
10.All recognized Fe ‘erations / Unions + Associations

I1. GM. CEPT for uj oading the order on the India Post website.
12. Guard File

13. Spare copies




F.No. 04-05/2015-SPN-I
Government of India
Ministry of Communications
— Department of Posts s
Dak Bhawan, Sansad Marg,
New Delhi- 110 001.

Dated 20.06.2022
To,

1. All Chief Postmasters General / All Postmasters General
2. Director, Rafi Ahmed Kidwai National Postal Academy (RAKNPA)
3. All Direéton,of Postal Training Centres

Subject: Department of Posts (Postal Assistant & Sorting Assistant) Recruitment Rules,
2022- reg

Madam/Sir,

I am directed to forward herewith a copy of Department of Posts (Postal
Assistant & Sorting Assistant) Recruitment Rules, 2022 notified in the Official Gazette of
India, Extraordinary, Part-1l, Section 3, Sub-section (i) vide GSR No. 459(E) on
17.06.2022.

r. It is requested that the provisions of aforesaid Recruitment Rules may be
brought to the notice of all concerned.

- Yours faithfully,

Encl: As above M/

(Satya Narayana Dash)
Assistant Director General (SPN)

Copy for information to:

Sr. PPS to Secretary (Posts) :

Sr. PPS to Director General Postal Services

All Members of the Postal Service Board

Secretary (PSB)

CGM (BD) / CGM (MB) / CGM (PLI)

All Deputy Directors General

SPN-1I Section / DE Section / GDS Section

All recognised Service Associations / Federations

GM (CEPT), Mysore for uploading the letter along with the copy of Department of
Posts (Postal Assistant & Sorting Assistant) Recruitment Rules, 2022 on India
Post website.

L0 NON A W
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MINISTRY OF COMMUNICATIONS
(Department of Posts)
NOTIFICATION
New Delhi, the 17th June, 2922

[FT. 7. 04-05/2015-wardu-1]

e AT ArE, e (v

G.S.R. 459(E).—In exercise of the powers conferred by the proviso to article 309 of the Constitution and in

supersession of the Department of Posts

(Postal Assistant and Sorting Assistant Group ‘C’ Non-Gazetted)

Recruitment Rules, 2015, except as respects things done or omitted to be done before such supersession, the President
hereby makes the following rules regulating the method of recruitment to the posts of Postal Assistant (Circle Office
and Regional Offices), Postal Assistant (In the Foreign Post Organisations in Chennai, Delhi, Kolkata and Mumbai),
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Postal Assistant (Savings Bank Control and Internal Check Organisations), Postal Assistant (Post Office) and Sorting
Assistant (Railway Mail Servie+) in the Ministry of Communications, Department of Posts, namely:-

1. _§horl title and Cominencement, — (1) These rules may be called the Department of Posts (Postal Assistant
& Sorting Assistant) Recruitm2nt Rules, 2022.

1 I

(2) They shall come into force on the date of their publication in the official Gazette.

2 Number of posts, their classification and level in the pay matrix. — The number of posts, their
classification and level in the pay matrix attached thereto shall be as specified in columns (2) to (4) of the Schedule
annexed to these rules.

3. Method of recruitment, age-limit, qualifications etc.— The method of recruitment, age-limit, qualifications
and other matters relating to the said posts shall be as specified in columns (5) to (13) of the said Schedule.

4. Disqualification. — N»I'\ person, -

(a) who, has entered into or cor. racted a marriage with a person having a spouse; or

(b) who, having a spouse livi: 2, has entered into or contracted a marriage with any person,
shall be eligible for appointment to the said post:

wbrovided that the Central Government may, if satisfied that such marriage is permissible under the personal
law applicable to such person and the other party to the marriage and that there are other grounds for so doing, exempt
any person from the operation of this rule, .

5. Requirement to serve. — Any person appointed to the posts specified in the said Schedule shall be liable to
serve anywhere in India including in Army Postal Services.

6. Power to Relax. — Where the Central Government is of the opinion that it is necessary or expedient so to do,
it may, by order, and for reasc-s to be recorded in writing, relax any of the provisions of these rules with respect to
any class or category of persons.

7 Saving. — Nothing in these rules shall affect reservation, relaxation of age-limit and other concessions
required to be provided for the Scheduled Castes, the Scheduled Tribes, ex -Serviceman, Other Backward Classes and
other special categories of persons in accordance with the orders issued by the Central Government from time to time
in this regard,

SCHY.DULE
Name of post. Number of posts. Classification. Level in the Whether  selection
= pay matrix. post  or  non-
selection post.
(1) (2) 3) 4) (5)
1. Postal | 2738* (2022). General Central | Level 4 in the Selection,
Assistant (Circle | Subject * variation dependent Se:‘vice, Group | Pay Matrix
Office  and | o workload. C, (Rs. 25500-
Regional Non-Gazetted, 81100).
Offices). i Ministerial.
Note: The posts are distributed
amongst 23 postal circles.
Age-limit for direct recruits, Educational and | Whether age and | Period of
other educational probation,  if
qualifications qualification any.
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required for | prescribed for direct
direct recruits. | recruits will apply in
the case of promotees,
(6) (7) (8) (9)
(i) Between 18 @nid 27 years. (i) Bachelor’s No. Two years for
(Relaxable for candidates belonging to Scheduled Degree: from a direct  recruits
Caste or Scheduled Tribe or Other Backward Classes | fecognised subject to
and for Government servants of different categories in | University  or successful
accordance with the instructions issued by the Central | Institute; and completion  of
Government from time-to-time). ‘l“‘!uf’“o“
(ii) kno_wledge :;::::nissist:::
Note 1: In case of recruitment made through Staff | ©f working on (Circle  Office
Selection Commission, the crucial date for | Computer. y and  Regional
determining the age-limit shall be as advertised by the Offices)’,
Staff Selection Commission. Note: conducted by
Educational the Postal
Note 2: In case of recruitment made through mode | qualification Training Centre.
other than through Staff Selection Commission, the | Shall ~continue
crucial date for determining the age-limit shall be the | 10 be 1042 pass
closing date for receipt of applications from candidates | from : 2
in India and not the closing date prescribed for those in | T€cognised
Assam, Meghalaya, Arunachal Pradesh, Mizoram, | Board for
Manipur, Nagaland, Tripura, Sikkim, Lahaul and Spiti | Person holding
district and Pangi Sub-division of Chamba district of | the  post of
Himachal Pradesh, Andaman and Nicobar Islands, | Gramin  Dak e
Ladakh or Lakshadweep. Sevaks on
regular basis on
the date of
(ii) Upper age-limit for Gramin Dak Sevaks* shall be notification of
forty years as on 01% day of January of the year to | these rules.

which the vacancy belongs to or as per guidelines
issued by the Central Government, from time-to-time.

(Relaxable for those belonging to Scheduled Caste or
Scheduled Tribe up to five years and for those
belonging to Other Backward Classes up to three
years).

*Gramin Dak Sevaks are holders of Civil posts but
they are outside the regular Civil Service due to which
their appointment shall be treated as direct recruitment, !

Method  of  recruitment | In case of recruitment by promotion or | If a | Circumstances in
whether by direct recruitment | deputation or absorption, grades from which | Departmental | which Union
or by promotion or by | promotion or deputation or absorption to be | Promotion Public  Service
deputation or absorption and | made. Committee Commission to
percentage of the vacancies to exisis, its | be consulted in
be filled by various methods. composition. making
recruitment.
(10) (11) (12) (13)
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(i) Forty per cent, by
promotion of eligible officials
of the Circle, mentioned at
Part-(A) of the entry under
column  (11), excluding
officials.from Postal Account
Office or Wing, through
Limited Departmenta!
Competitive Examination,
failing which by: -

(a) promotion of eligible
officials of the Circle,
mentioned at Part-(B) of the
entry under column (11),

excluding  officials  from
Postal Account Office or
Wing,  through  Limited
Departmental ~ Competitive
Examination, failing whicli
by: -
-

(b) direct recruitment on the
basis of competitive
examination limited to

Gramin Dak Sevaks* of the
Circle, who have worked
regularly for eight years in
that capacity, as on 01* day of
January of the year to which
the vacancy belongs to or as
per guidelines issued by the
Central Government from
time to time regarding crucia’
date of eligibility, failing
which by: -

(c) direct recruitment of next
year = through open
competition.

(ii) Sixty per cent, by direct
recruitment through open
competition as per the scheme
approved by the Department
of Posts from time-to-time.

Note 1: The scheme for
Limited Departmental
Competitive ~ Examinations

and Competitive Examination

Promotion through Limited Departmental
Competitive Examination:

Part- (A): -

(1) Officials holding post in Level 3 of the Pay
Matrix with three years of regular service in
such post or five years of combined regular
service in posts in Level 1, Level 2 and Level
3 of Pay Matrix;

(2) officials holding post in Level 2 of the Pay
Matrix with five years of regular service in
such post including the regular service in posts
in Level 1 of Pay Matrix;

(3) officials holding post in Level 1 of the Pay
Matrix with five years of regular service in
such post.

Part - (B): -

Officials holding post in Level 1, Level 2 and
Level 3 of the Pay Matrix with total regular
service of eight years including service
rendered regularly as Gramin Dak Sevaks.

Note 1: Eligibility of service condition shall
be as on 01* day of January of the year to
which the vacancy belongs to or as per
guidelines issued by the Central Government
from time to time regarding crucial date of
eligibility.

Note 2: Promotion shall be subject to
completion of ‘Inducticn Training for Postal
Assistant  (Circle Offices and Regional
Offices)’, conducted by the Postal Training
Centre, within two years from the date of
appointment to the promotional post:

Provided that persons who are due to
retire within two years shall be exempted from
such training.

Note 3: Where juniors who have completed
their qualifying or eligibility service are being
considered for promotion, their seniors would

Departmental
Promotion
Committee for
considering
confirmation
consisting of:

(1) Assistant
Post  Master
General or
Assistant
Director —
Chairman
(2) Two
Assistant
Director or
Assistant
Superintendent
of Posts —
Members

Consultation with
Union Public
Service

Commission s

not necessary.
.
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for Gramin Dak Sevaks shall
be  governed by  the
administrative instructions
issued by the Department of
Posts from time-to- time.

Note 2: *Gramin Dak Sevaks
are holders of Civil posts but
they are outside the regular
Civil Service due to which
their appointment shall be
treated as direct recruitment.

Note 3: The eligibility service
shall continue to be five years
for person holding the post of
Gramin Dak Sevaks on
regular basis on the date of
notification of these rules.

also be considered provided they are not short
of the requisite qualifying or eligibility service
by more than half of such qualifying or
eligibility service or two years, whichever is
less, and have successfully completed their
probation period for promotion to the next
higher grade along-with their juniors who
have already completed such qualifying or
eligibility service.

This condition shall not be applied with
reference to such junior officials who lost their
seniority after availing transfer under Rule-38
of the Postal Manual Volume-IV.

Note 4: Eligibility of an official shall be
determined with respect to the post held
substantively and relevant pay level of the
post in Pay Matrix and not with respect to the
level in which an official is drawing pay as on
the crucial date of eligibility by virtue of
financial upgradation under the Time Bound
One Promotion, Biennial Cadre Review or

Modified Assured Career Progression.

(1

(2) (3)

(4)

(5)

2. Postal Assistant
(In the Foreign Post | ,
Organisations in
Chennai, Delhi,
Kolkata and
Mumbai).

457% (2022).

Subject to
variation
dependent on
workload

General | Central
Service, Group ‘C’,
Non-Gazetted,
Ministerial.

Matrix

Level 4 in the Pay

(Rs. 25500-81100).

Selection.

-

(6)

(7)

(8)

)

(i) Between 18 and 27 years.

(Relaxable for candidates belonging to
Scheduled Caste or Scheduled Tribe or Other
Backward Classes and for Government
servants of different categories in accordance
with the instructions issued by the Central
Government from time-to-time).

Note 1: In case of recruitment made through
Staff Selection Commission, the crucial date
for determining the age-limit shall be as
advertised by the Staff Selection Commission.

Note 2: In case of recruitment made through
mode other than through Staff Selection
Commission, the crucial date for determining
the age-limit shall be the closing date for

(i) Bachelor’s Degree
from a recognised
University or Institute;
and

(ii) Knowledge of
working on Computer.

]

Note: Educational
qualification shall
continue to be 10+2 pass
from a recognised Board
for person holding the
post of Gramin Dak
Sevaks on regular basis
on the date of notification
of these rules. :

No.

Two years for direct
recruits  subject to
successful
completion of
‘Induction  Training
for Postal Assistant
(Foreign Post
Organisation)’,
conducted by the
Postal Training
Centre. ' "™
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receipt of applications from candidates in_
India and not the closing date prescribed for
those in Assam, Meghalaya, Arunachal
Pradesh, Mizoram, Manipur, Nagaland,
Tripura, Sikkim, Lahaul and Spiti district and
Pangi Sub-division of Chamba district of
Himachal Pradesh, Andaman and Nicobar
Islands, Ladakh or Lakshadweep.

(ii) Upper age-limit for Gramin Dak Sevaks*
shall be forty years as on 01% day of January
of the year to which the vacar:y belongs to or
as per guidelines issued by the Central
Government from time-to-time.

(Relaxable for those belonging to Scheduled
Caste or Scheduled Tribe up to five years and
for those belonging to Other Backward
Classes up to three years).

*Gramin Dak Sevaks are holders of Civil
posts but they are outside the regular Civil
Service due to which their appointment shall
be treated as direct recruitment.

(10)

(11)

(12)

(13)

(i) Forty per cent, by | Promotion through Limited Departmental
promotion of eligible officials | Competitive Examination:

of the Circle, mentioned at
Part-(A) of the entry under
column  (11), excluding
officials from Postal Account

Part- (A): -

Office or Wing, through | (1) Officials holding post in Level 3 of the

Limited Departmental
Competitive Examination,
failing which by: -

(a) promotion of eligible
officials of the Circle,
mentioned at Part-(B) of the
entry under column (11),
excluding officials from Postal
Account Office or Wing,
through Limited Departmental
Competitive Examination,
failing which by: -

(b) direct recruitment on the,
basis of competitive
examination limited to Gramin
Dak Sevaks* of the Circle,

Pay Matrix*with three years of regular
service in such post or five years of
combined regular service in posts in Level 1,
Level 2 and Level 3 of Pay Matrix;

(2) officials holding post in Level 2 of the
Pay Matrix with five years of regular service
in such post including the regular service in
posts in Level | of Pay Matri'x;

(3) officials holding post in Level 1 of the
Pay Matrix with five years of regular service
in such post.

Part - (B): -

Officials holding post in Level 1, Level 2

Departmental
Promotion
Committee for
considering
confirmation
consisting of: —

(n Senior
Superintendent of
Post Offices or
Superintendent of
Post Offices or
Assistant Director
— Chairman

(2) Two
Superintendent of
Post Offices or
Assistant Director

or Assistant
Superintendent of
Posts — Member

Consultation
with Union
Public Service
Commission
is not

necessary.
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who have worked regularly for
eight years in that capacity, as
on 01% day of January of the
year to which the vacancy
belongs to or as per guidelines
issued by the Central
Government from time to time
regarding crucial date of
eligibility, failing which by: -

(c) direct recruitment of next
year through open
competition.

(ii) Sixty per cent, by direct
recruitment  through  open
competition as per the scheme
approved by the Department
of Posts from time to time.

Note 1: The schemeée for
Limited Departmental
Competitive Examinations and
Competitive Examination for
Gramin Dak Sevaks shall be
governed by the
administrative instructions
issued by the Department of
Posts from time-to-time.

Note 2: *Gramin Dak Sevaks
are holders of Civil posts but
they are outside the regular
Civil Service due to which
their appointment shall be
treated as direct recruitment.

Note 3: The eligibility service
shall continue to be five years
for person holding the post of
Gramin Dak Sevaks on regular
basis on the date of
notification of these rules,

and Level 3 of the Pay Matrix with total
regular service of eight years including
service rendered regularly as Gramin Dak
Sevaks.

-

Note 1: Eligibility of service condition shall
be as on 01" day of January of the year to
which the vacancy belongs to or as per
guidelines issued by the Central Government
from time to time regarding crucial date of
eligibility.

.
Note 2: Promotion shall be subject to
completion of ‘Induction Training for Postal
Assistant (Foreign Post Organisation)’,
conducted by the Postal Training Centre,
within two years from the date of
appointment to the promotional post:

Provided that persons who are due to
retire within two years shall be exempted
from such training.

Note 3: Where juniors who have completed
their qualifying or eligibility service are
being considered for promotion, their seniors
would also be considered provided they are
not short of the requisite qualifying or
eligibility service by more than half of such
qualifying or eligibility service or two years,
whichever is less, and have successfully
completed their probation period for
promotion to the next higher grade along-
with their juniors who have already
completed such qualifying or eligibility
service.

This condition shall not be applied with
reference to such junior officials who lost
their seniority after availing transfer under
Rule-38 of the Postal Manual Volume-IV.

Note 4: Eligibility of an official shall be
determined with respect to the post held
substantively and relevant pay level of the
post in Pay Matrix and not with respect to
the level in which an official is drawing pay
as on the crucial date of eligibility by virtue
of financial upgradation under the Time
Bound One Promotion, Biennial Cadre
Review or Modified Assured Career
Progression.
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(1) (2) (3) (5)
3. Postal Assistant | 3265*% (2022). General Central | Level 4 in the Pay | Selection.
(Savings Bank ¢ Service, Group | Matrix
Control and Internal : e,
Check . * Subj;ct to variation dependent (Rs. 25500-
AES on workload. Non-Gazetted, 81100). it

Organisations). Ministerial.

Note: The posts are distributed

amongst 23 postal circles.

1

(6) (7) (8) (9)
(i) Between 18 and 27 years. (i) Bachelor’s No. Two years for direct
(Relaxable for candidates belonging to Scheduled Degree: from a recruits subject Ao
Caste or Scheduled Tribe or Other Backward recoguised suocessful. complf:t!cn
Classes and for Government servants of different | University -~ or of “Induction Training

categories in accordance wih the instructions
issued by the Central Government from time-to-
time).

-

Note 1: In case of recruitment made through Staff
Selection Commission, the crucial date for
determining the age-limit shall be as advertised
by the Staff Selection Commission.

—

Note 2: In case of recruitment made through
mode other than through Staff Selection
Commission, the crucial date fr determining the
age-limit shall be the closing-cate for receipt of
applications from candidates in India and not the
closing date prescribed for those in Assam,
Meghalaya, Arunachal Pradesh, Mizoram,
Manipur, Nagaland, Tripura, Sikkim, Lahaul and
Spiti district and Pangi Sub-division of Chamba
district of Himachal Pradesh, Andaman and
Nicobar Islands, Ladakh or Lakshadweep.

(ii) Upper age limit for Gramin Dak Sevaks*
shall be forty years as on 01* day of January of
the year to which the vacancy telongs to or as per
guidelines issued by the Central Government
from tinf¥-to-time.

(Relaxable for those belonging to Scheduled
Caste or Scheduled Tribe up to five years and for
those belonging to other Backward Classes up to
three years).

*Gramin Dak Sevaks are holders of Civil posts
but they are outside the regular Civil Service due
to which their appointment shall be treated as

Institute; and

(ii) Knowledge of
working on
Computer.

Note:  Educational
qualification  shall
continue to be 10+2
pass from a
recognised Board for
person holding the
post of Gramin Dak
Sevaks on regular
basis on the date of
notification of these
rules.

for Postal Assistant
(Savings Bank Control
and Internal Check
Organisations)’,

conducted by the|
Postal Training Centre.

-
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direct recruitment.

=5

(10) (11) . (12) (13)
(1) Forty per cent, by promotion | Promotion through Limited Departmental Departmental Consultation
of eligible officials of the Circle, | Competitive Examination: Promotion with  Union
mentioned at Part-(A) of the Committee for | Public Service
entry under column (11), considering Commission
excluding officials from Postal | Part- (A): - confirmation is not
Account Office or Wing, consisting of: — necessary.
through Limited Departmental (1) Officials holding post in Level 3 of the
Competitive Examination, | pay Matrix with three years of regular G Assisant Pest
failing which by: - service in such post or five years of Minster Genesal o
combined regular service in posts in Level Keoistait Directo:
(a) promotion of eligible I, Level 2 and Leveil 3 of Pay Matrix; — Chairman.
officials of the Circle, mentioned
at Part-(B) of the entry under : i ; ' -
oty (11, exchin ol |y s PO pstin Lo 2. i | @ T Asisan
from Postal Account Office or ser};ice in such post inclydin th eguI el i
Wing through Limited fcei = : £ - i . ‘ar Assistant
Depa;tmenta] Gty service in posts in Level 1 of Pay Matrix; Superintendent of
Examination, failing which by: - Posts — Members.
(3) officials holding post in Level 1 of the
8 . Pay Matrix with five years of regular
(b) direct recruitment on the service in such post.
basis of competitive examination ;
limited to Gramin Dak Sevaks*
of the Circle, who have worked | Part - (B): -
regularly for eight years in that
cupaaily, & ‘on 01" d‘ay o Officials holding post in Level 1, Level 2
ey of the year to il tie | 0 el % o e Pay Matrix with total
vat':anc?y btj:[ongs 10 0F a5 per regular service of eight years including
g" (:3::252{::52:;mbyﬁ::2 E)e:t;a; service rendered re_.u;ularly as Gramin Dak
-—
regarding  crucial date of o
eligibility, failing which by: -
Note 1: Eligibility of service condition
. _ shall be as on 01" day of January of the
(¢) direct recruitment O_f, i year to which the vacancy belongs to or as
year through open competition. per guidelines issued by the Central
Government from time to time regarding
(i) Sixty per cent, by direct | crucial date of eligibility.
recruitment  through  open
Sompetition as per the scheine Note 2: Promotion shall be subject to
fppeoved b): e Dtapartment of completion of ‘Induction Training for
Pogts from time-to-time. Postal Assistant (Savings Bank Control
and Internal Check Organisations)’,
Note 1: The scheme for Limited | conducted by the Postal Training Centre,
Departmental Competitive | Within two years from the date of
Examinations and Competitive | appointment to the promotional post:
—

Examination for Gramin Dak
Sevaks shall be governed by the
administrative instructions

Provided that persons who are due to
retire within two years shall be exempted
from such training.
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issued by the Department of
Posts from time-to-time.

Note 2: *Gramin Dak Sevaks
are holders of Civil posts but
they are outside the regular Civil
Service due to which their
appointment shall be treated as
direct recruitment.

Note 3=~The eligibility service
shall continue to be five years
for person holding the post of
Gramin Dak Sevaks on regular
basis on the date of notification
of these rules.

Note 3: Where juniors who have
completed their qualifying or eligibility
service are being considered for
promotion; their seniors would also be
considered provided they are not short of
the requisite qualifying or eligibility
service by more than half of such
qualifying or eligibility service or two
years, whichever is less, and have
successfully completed their probation
period for promotion to the next higher
grade along-with their jupiors who have
already completed such qualifying or
eligibility service,

This condition shall not be applied
with reference to such junior officials who
lost their seniority after availing transfer
under Rule-38 of the Postal Manual
Volume-1V.

Note 4: Eligibility of an official shall be
determined with respect to the post held
substantively and relevant pay level of the
post in Pay Matrix and not with respect to
the level in which an official is drawing
pay as on the crucial date of eligibility by
virtue of financial upgradation under the
Time Bound One Pmﬂ}otion, Biennial
Cadre Review or Modified Assured Career
Progression.

(1) (2) (3) (4) (5)
4. Postal Assistant | 69996% (2022). General Central | Level 4 in the Selection.
(Post Office). * Subject to variation dependent Service, Group ‘C’, | Pay Matrix
on workload. Waa-Casniind, (Rs. 25500-
Ministerial. 81 100)
Note: The posts are distributed
amongst 23 postal circles.
(6) (7N (8) 9
(i) Between 18 and 27 years. (i) Bachelor’s Degree from a No. Two years for
(Relaxable for candidates belonging to recognised University or direct recruits
srenl Sga §
Scheduled Caste or Scheduled Tribe or Other | Institute; and subject to
Backward Classes and for Government successf:ul
servants of different categories in accordance (ii) Knowledge of working on f;";‘pl?m" of
with the instructions issued by the Central Computer. i e
Government from time-to-time). Training for
Postal  Assistant
Nete: Educational (Post  Office)’,
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Note 1: In case of recruitment made through qualification shall continue to conducted by the
Staff Selection Commission, the crucial date be 10+2 pass from a Postal - Training
for determining the age-limit shall be as recognised Board for person Centre,™™
advertised by the Staff Selection Commission. holding the post of Gramin
e il Dak Sevaks on regular basis on
" the date of notification of these
Note 2: In case of recruitment made through ey
mode other than through Staff Selection
Commission, the crucial date for determining
the age-limit shall be the closing date for
receipt of applications from candidates in
India and not the closing date prescribed for
those in Assam, Meghalaya, Arunachal
Pradesh, Mizoram, Manipur, Nagaland,
Tripura, Sikkim, Lahaul and Spiti district and
Pangi Sub-division of Chamba district of
Himachal Pradesh, Andaman and Nicobar
Islands, Ladakh or Lakshadweep.
1
(ii) Upper age-limit for Gramin Dak Sevaks* -
shall be forty years as on 01* day of January
of the year to which the vacancy belongs to or
as per guidelines issued by the Central
Government from time-to-time.
(Relaxable for those belonging to Scheduled
Caste or Scheduled Tribe up to five years and
for those belonging to other Backward
Classes up to three years).
*Gramin Dak Sevaks are holders of Civil
posts but they are outside the regular Civil
Service due to which their appointment shall
be treated as direct recruitment.
(10) (1 ('2) (13)
(i) Forty per cent, by promotion | Promotion through Limited | Departmental Consultggjon with
of eligible officials of the Circle, Departmental Competitive | Promotion Union Public
mentioned at Part-(A) of the | Examination: Committee for | Service
entry under column (11), considering Commission is
excluding officials from Postal confirmation not necessary.
Account Office or Wing, Part-(A): - consisting of: —
through Limited Departmental
Competitive Examination, | (1) Officials holding post in Level 3 of .
failing which by: - the Pay Matrix with three years of & e
i Superintendent of
(a) promotion of eligible | regular servtce. in such post °f' ﬁ\:re Post Offices or
officials  of the Circle, years_of combined regular service in Superintendent of
mentioned at Part<(B) of the | posts in Level 1, Level 2 and Level 3 of Post  Officer  —
entry under column (11), | Pay Matrix; (hatens
excluding officials from Postal
Account Office or Wing, 2 : a
through Limited Departmental | %) ﬁ;‘a;:t‘:::'“iifl:’“ﬁ‘:e]“;::_: | @ Two Assistant
Competitive Examination, ) 3 .| Superintendent of
failing which by: - regular service in such post including Poits — Monibess
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(b) direct recruitment on the
basis of competitive
examination limited to Gramin
Dak Sevaks* of the Circle, who
have worked regularly for eight
years in that capacity, as on 01%
day of January of the year to
which the vacancy belongs to or
as per guidelines issued by the
Central Government from time
to time regarding crucial date of
eligibility, failing which by: -

(c) direct recruitment of next
year through open competition.

(ii) Sixty per cent, by direct
recruitment  through  open
competition as per the scheme
approved by the Department of
Posts from time-to-time.

Note 1: The scheme for Limited
Departmental Competitive
Examinations and Competiti.=
Examination for Gramin Dak
Sevaks shall be governed by e
administrative instructions
issued by the Department of
Posts from time-to-time.

Note 2: *Gramin Dak Sevaks
are holders of Civil posts but
they are outside the regular
Civil Service due to which their
appointment shall be treated as
direct recruitment.

Note 3: The eligibility service
shall continue to be five years
for person holding the post of
Gramin Dak Sevaks on regular
basis on the date of notification
of these rules.

the regular service in posts in Level | of
Pay Matrix;

(3) officials holding post in Level 1 of
the Pay Matrix with five years of
regular service in such post.

Part - (B): -

Officials holding post in Level 1, Level
2 and Level 3 of the Pay Matrix with
total regular service of eight years
including service rendered regularly as
Gramin Dak Sevaks. '

Note 1: Eligibility of service condition
shall be as on 01" day of January of the
year to which the vacancy belongs to or
as per guidelines issued by the Central
Government from time-to-time
regarding crucial date of eligibility.

Note 2: Promotion shall be subject to
completion of ‘Induction Training for
Postal  Assistant  (Post Office)’,
conducted by the Postal Training
Centre, within two years from the date
of appointment to the promotional post:

Provided that persons who are due
to retire within two years shall be
exempted from such training.

Note 3: Where juniors who have
completed their qualifying or eligibility
service are being considered for
promotion, their seniors would also be
considered provided they are not short
of the requisite qualifying or eligibility
service by more than half of such
qualifying or eligibility service or two
years, whichever is less, and have
successfully completed their probation
period for promotion to the next higher
grade along-with their juniors who have
already completed such qualifying or
eligibility service, !

This condition shall not be applied
with reference to such junior officials
who lost their seniority after availing
transfer under Rule-38 of the Postal
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Manual Volume-IV.

Note 4: Eligibility of an official shall be
determined with respect to the post held

substantively and relevant pay level of Vead
the post in Pay Matrix and not with
respect to the level in which an official
is drawing pay as on the crucial date of
eligibility by virtue of financial
upgradation under the Time Bound One
Promotion, Biennial Cadre Review or
Modified Assured Career Progression.
(1) (2) 3) 4 ()
5. Sorting Assistant | 17694* (2022). General Central | Level 4 in the Selection.
(Rail_way Mail | & Subject to variation dependent Sefvice, Group | Pay Matrix
Service). on workload. 2, Noo-Grzaeed . sog:
Ministerial. 81 |00].
Note: The posts are distributed
amongst 23 postal circles.
(6) (7) (8) )
(i) Between 18 and 27 years. (i) Bachelor’s Degree from a . No. Two years for
(Relaxable for candidates belonging to | Fecognised  University  or di:e.ct recruits
Scheduled Caste or Scheduled Tribe or Other | INstitute; and subject to
Backward Classes and for Government succcssflul
servants of different categories in accordance (ii) Knowledge of working on comp]eltmn of
with the instructions issued by the Central Computer. fnediction
Government from time-to-time). Training for
Sorting
_ : Note: Educational qualification Assistant’,
Note 1: In case of recruitment made through shall continue to be 10+2 pass conducted by the
Staff Selection Commission, the crucial date from a recognised Board for Postal  Training
for determining the age-limit shall be as person holding the post of Centre,
advertised by the Staff Selection Commission. Gramin Dak Sevaks on regular
basis on the date of notification A

Note 2: In case of recruitment made through
mode other than through Staff Selection
Commission, the crucial date for determining
the age-limit shall be the closing date for
receipt of applications from candidates in
India and not the closing date prescribed for
those in Assam, Meghalaya, Arunachal
Pradesh, Mizoram, Manipur, Nagaland,
Tripura, Sikkim, Lahaul and Spiti district and
Pangi Sub-division of ‘Chamba district of
Himachal Pradesh, Andaman and Nicobar
Islands, Ladakh or Lakshadweep.

of these rules.
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(ii) Upper age-limit for Gramin Dak Sevaks*
shall be forty years as on 01% day of January
of the year to which the vacancy belongs to or
as per guidelines issued by the Central

Government from time-to-time.

(Relaxable for those belonging to Scheduled
Caste or Scheduled Tribe up to five years and
for those belonging to other Ba“kward Classes

up to three years),

*Gramin Dak Sevaks are holders of Civil
posts but they are outside the regular Civil
Service due to which their appointment shall

be treated as direct recruitment.

1

(10) (11), (12) (13)
(i) Forty per cent, by promotion of | Promotion through  Limited | Departmental Consultation with
eligible officials of the . Circle, | Departmental Competitive | Promotion Union Public
mentioned at Part-(A) of the er‘ry under Examination; Committee for | Service
column (11), excluding officials from . considering Commission s
Postal Account Office or Wing, through confirmation not necessary.
Limited Departmental Competitive Pt (A): - consisting of: —
Examination, failing which by: -
(I)‘ Officials holding I:.tost _in ) Sosrion
(a) promotion of eligible officials of the Level 3 of the Pay Matrlx. Wlfh Superintendent of
Circle, mentioned at Part-(B) of the three years of regular service in Railway Mail
entry under column (11), excluding such _pOSl or five yea.irs ?f Service or
officials from Postal Account Office or combu:ned regular service in Superintendent of
Wing, through Limited Departmental | POStS In Level 1, I_‘eVEI 2 and Railway Mail
Competitive Examination, failing which Level 3 of Pay Matrix; Service —
by:~ L Chairman

(b) direct recruitment on the basis of
competitive examination limited to
Gramin Dak Sevaks* of the Circle, who
have worked regularly for eight years in
that capacity, as on 01* day of January
of the year to which the vacancy
belongs to or as per guidelines issued by
the Central Government from time to
time regarding crucial date of eligibility,
failing which by: -

(c) direct recruitment of next year
through open competition,

(ii) Sixfy- per cent, by direct recruitment
through open competition as per the
scheme approved by the Department of

(2) officials holding post in
Level 2 of the Pay Matrix with
five years of regular service in
such post including the regular
service in posts in Level | of
Pay Matrix;

(3) officials holding post in
Level 1 of the Pay Matrix with
five years of regular service in
such post.

Part - (B): -

Officials holding post in Level
1, Level 2 and Level 3 of the
Pay Matrix with 'total regular
service of eight years including

(2) Two Assistant
Superintendent of
Posts — Members
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Posts from time-to-time.

Note 1: The scheme for Limited
Departmental Competitive
Examinations * and Competitive

Examination for Gramin Dak Sevaks
shall be governed by the administrative
instructions issued by the Department of
Posts from time-to-time.

Note 2: *Gramin Dak Sevaks are
holders of Civil posts but they are
outside the regular Civil Service due to
which their appointment shall be treated
as direct recruitment.

Note 3: The eligibility service shall
continue to be five years for person
holding the post of Gramin Dak Sevaks
on regular basis on the date of
notification of these rules.

service rendered regularly as
Gramin Dak Sevaks.

Note 1: Eligibility of service
condition shall be as on 01* day
of January of the year to which
the vacancy belongs to or as per
guidelines issued by the Central
Government from time to time
regarding  crucial date of
eligibility.

Note 2: Promotion shall be
subject to completion * of
‘Induction Training for Sorting
Assistant’, conducted by the
Postal Training Centre, within
two years from the date of
appointment to the promotional
post:

Provided that persons
who are due to retire within two
years shall be exempted from
such training.

Note 3: Where juniors who
have completed their qualifying
or eligibility service are being
considered for promotion, their
seniors  would also - be
considered provided they are
not short of the requisite
qualifying or eligibility service
by more than half of such
qualifying or eligibility service
or two years, whichever is less,
and have successfully
completed  their  probation
period for promotion to the next
higher grade along-with their
Jjuniors  who have already
completed such qualifying or
eligibility service.

This condition shall not be
applied with reference to such
junior officials who lost their
seniority after availing transfer
under Rule-38 of the Postal
Manual Volume-1V.

Note 4: Eligibility of an official

[PART II—SEC. 3(i)]
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shall be determined with respect
to the post held substantively
and relevant pay 'level of the
post in Pay Matrix and not with
respect to the level in which an
official is drawing pay as on the
crucial date of eligibility by
virtue of financial upgradation
under the Time Bound One
Promotion, Biennial Cadre
Review or Modified Assured
Career Progression.

[F. No. 04-05/2015-SPN-]

SATYA NARAYANA DASH, Director (SPN)
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MINISTRY OF COMMUNICATIONS
(Department of Posts)
NOTIFICATION
New Delhi, the 13th January, 2023

G.S.R. 21(E).—In exercise of the powers conferred by the proviso to article 309 of the Constitution, the
President hereby makes the following rules to amend the Department of Posts (Postal Assistant & Sorting Assistant)
Recruitment Rules, 2022, namely:-

(1) These rules may be called the Department of Posts (Postal Assistant and Sorting Assistant) Recruitment
(Amendment) Rules, 2023.

(2) They shall come ito force on the date of their publication in the Official Gazette.

% In the Department of Posts (Postal Assistant & Sorting Assistant) Recruitment Rules, 2022 (hereinafter to be
called as the said rules), in the short title, for the brackets, words and symbol “(Postal Assistant & Sorting Assistant)”,
the brackets and words “(Postal Assistant and Sorting Assistant)” shall be substituted.

3. In the Schedule to the said rules, in-the posts against serial number 1, 2, 3, 4 and 5, in the entries under
column (11), in Part (B),—

(i) before Note 1, the following proviso shall be inserted, namely:—

“Provided that for officials holding post in Level 1, Level 2 and Level 3 of the Pay Matrix, who have
rendered regular service as Gramin Dak Sevaks on or before the commencement of the Department of
Posts (Postal Assistant and Sorting Assistant) Recruitment Rules, 2022, the total regular service including
the service rendered regularly as Gramin Dak Sevaks shall be five years.”:
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Note :

(ii) in Note 2, for the portion beginning with the words “Promotion shall be subject to completion of” and
ending with the words “appointment to the promotional post:”, the following shall be substituted, namely:—

“Promotion shall be subject to completion of ‘Induction Training’, conducted by the Postal Training
Centre, within two years from the date of appointment to the promotional post:”;

(iii) in *vote 3, for the portion beginning with the words and figure “Where juniors who have completed their
qualifying or eligibility service” and ending with the words “who have already completed such qualifying or
eligibility service”, the following shall be substituted, namely:—

“Where juniors who have completed their qualifying or eligibility service are being considered for
promotion, seniors shall also be considered, provided—"

(a) both the senior and junior were recruited through same mode of recruitment and were holding same
feeder cadre prior to appointment to the present post on regular basis; or

(b) seniors are not short of the requisite qualifying or eligibility service by more than half of such qualifying
or eligibility service or two years, whichever is less, and have successfully completed their probation
period for promotion to the next higher grade along with their juniors who have already completed such
qualifying or eligibility service.”.

[F. No. 04-05/2015-SPN-I]
SATYA NARAYANA DASH, Director

The principal notification was published in the Gazette of India, Extiaordinary, Part-II, Section 3;
Sub-section (i), vide number G.S.R. 459(E), dated the 17" June, 2022.
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