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I Icads ol All l')oslirl C ircle\.

Subjcct:- l-illirrg up ol Vacarrcics anrl llecruitmcnt l)lan.
Madanr / Sir.

2. Recluitnrent 10 l)ostal Assistant / Sortirs Assistant (PA/SA) is done through examinatiorr
conducted by the Dcpartnrent (in Circles) as sell as thlour.rh Stafi Selection Commission. As Circlcs
have already issued notilication lbr conductinlr rccruilnrcnl lo thc posts rl1'PA/SA. it is inlperativc that
vacancl is calculated corrcctl). Apalt tionr lh!' standard procrrlure firr calculating tlre vacanc)'- following
additiorral läctors nra) []c tirketl into consitleration rrhilc culculatinu the vacancv o1'l)A/SA:-

a) Orders lbr cadre rcstlucturing o1'I'Ail.SG/l lS(i-!l/HSG-l ol'Post Oilice were issued in 2016 and
2017. as per rvhich additional posts were Io be cleated at I-SG/tlSG-lli HSG-li llSG-l(NFG)
levels ard equal nrrnber ol'posts \\erc to bc abolishcd tiorrr PA lcvel. Horleler- posts o1-HSO-l
and HSG-ll havc not been fllled Lrl) (luc to non-availabilitr ol'eligible otllcials in respective
feedei gradcs. ln üis regald. I:stablishnrent I)irision. vide theil letters No.2 5()rll2012-Pl-.-
l(Vol.lll)dated 05.12.2011.l and 0l.0l.l0ll. has issucd ortlcrs that posts at higher level(s) u,ill be

created onll alicr assunrption ol'chalge b\ Ihc pronlote(l oflicials. Since. posts ol'HSG-I and
HSC-ll have nol becu tillcd up c\/cr Llplo thc ple-cadle reslructurir'rg lcvel. additional posts

srrpposed to be created in IlSC-ll and tlS(i-l levels are )ct to be created and thcrefore should be

opclated at l)A lcvel. In the past. (lir.clcs had straight\\a) rctlLrced the nLr»bcr ot posts at PA
level. u4rich resulted in lowcl intakc ot l).4. Ihis nral be adclresscd properll rl1rile calculating the
vacancl fbr'2022.

b) DP(l tirr pr()motion to LS(i nral br co1]cludc(l u ilhout anv lillther delav and the resultant
vacanc),. duc to protllotion 01'I)A/SA to l.S(1. in PA/SA ma)'be inclucled in the vacancy of
PA/SA tbr thc 1'car' 2022. I'aking intcr considclation the likel) retlsal of prörnotion to LSC-
extended panel nray be plepared in atllancc so that pronlotion ordets are issued against refusal
without wastagc of tirne. I-Lrrther. controlline (rltlccr nra)' bc advised to seek acceptance or
le'fusal of the pronlotcd ofljcer in a rlal,or tur-r so tl)at tinle is not wasted for issuing prornotion
orders against relirsal.

c) All vacancics cxclLrding those undcl litiqation or tirr rvhich recnritlnent process is going on

shoLrld be incluclctl in tlre rccnritn'rent plocess ftrr'2012.

Government has dccidetl to llll all vacarrt posts. including the vacanc), upto Decenrber 202i- on a
Mission Mode approach. Based on thc inlirlnration provided by Circles. 87475 vacancies (upto
11.12.2021) were reported to Deparhnent o1'Pelsonncl & [r'aining (DOPT). Nodal Department for
Mission Mode llecluitnrerlt Plan. Aliel takinr into account the likely retirenlent during 2022 and 2023.
Departnrent o1' Posts is letlLriled to lill at lcast 97 ] 0.1 posts upttr 202]. by' all modes of lecruitment as per
respective RRs. Circles are therelbre directcd to erlsurc that Yacancy f'or each cadre / each ntode of
rccruitrnent is calculatecl con'!'ctl)' and all vacarcies are inclLrded in the lecruitment process. lt nray also
be enstrred that chaiD vacancl due to promotion tiorn lecdcr cadle to higher cadre is also included in the
vacancy lirr the t'eeder cadre.



3. Recluitrnent to all vacant posts of MTS. Postman and Mail Guard is to be done either by seniority
or by examination conducted by Circles. As Circles are in the process of issuing notification for
conducting examination for recruitment to the posts of MTS, Postman and Mail Guard, it is imperative
that vacancy is calculated correctly. Apan tiom the standard procedure for calculating the vacancy.
following additional factors may be taken into consideration while calculating the vacancy of MTS.
Postman and Mail Guard:-

a) There are sonre vacancies prior to the period 31.03.2018 which wete to be filled from open
market as per lhe RRs prevailing at that time. These vacancies may be communicated to
Directorate fol takins a decision on the manner in rvhich these are to be filled.

b) Vide letter No.0.l-{)l/1019-SPN-l dalc(l l?.05.2021. illst .lctiolts ravc been issued to Circles that
unfilled vacancies ol MTS. Poslrnan lrntl l\!ail (jrrald lbr the period 01.04.2018 to 31.12.2021.
excfuding the vacancics rrhich ale "trh ittlitL. shall be added to the vacancies lbl the year 2022
and thereaftcl rccruitulcrt k) al] th\c Yacarcirs shall be calriel out as pcr the provisions of
respectir e RIi.s.

c) MTS, Postman and Mail Guard are eligible for appealing in the LDCE for promotion to the posts

of PA,ISA. Therefore. resultant vacancy due to promotion of M'IS, Postman and Mail Guard to
the posts of PA/SA on the basis of exan']ination to be conducted in 2022 shall be included in the
vacancy for 2022. Therefore. results of MTS. Postman and Mail Guard examination shall be
declared after results of LDCE for plomotion to the posts of PA/S,{.

d) Similarll.-. M IS eligiblc lbr pronroti()n to lhe posts of Postnan and Mail Guard PA/SA.
'l herelbre. resLrltant r'acancl due to promotion 0l'M.l S. I)ostnran and Mail Cuald to the posts of
PA/SA on the basis ol'senioritv ol eritr»inatiors to be conductcd in 2022 shall be included in the
vacancl tbr 2022.

e) In nutshell- all racarrcies. excluding those uncler litigation or for rvhich recruitment process is
going on. should bc included in thc r.ecnritmenl process lbr 2022.

4. For convenin[ DP('s. tinrelinc conrnunicatcd vide I)0 letter \o. W- I 7/21/2022-SPNJ dated
30.06.2022 shall be stlictly aclhered to.

Y LII'S th fully.

( Saq'a Nara Dash))
Director (SPN)


